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MISSION STATEMENT

The mission of the University of Silicon Valley is to prepare students for success in
the creative-technology industries by providing an extraordinary, real-world education
inspired by the entrepreneurial spirit of our Silicon Valley location.



UNIVERSITY OF
SILICON VALLEY®

2022 CATALOG

Catalog Effective Period: January 1, 2022 to December 31, 2022
Published Date: January 1, 2022

This catalog is intended to provide general information regarding the courses, programs, services, and requirements of
the University of Silicon Valley for the 2022 calendar year. Most of the policies and regulations affecting students are
described in this catalog, and each student is responsible for becoming familiar with this information. As a prospective
student, you are encouraged to review this catalog prior to signing an enrollment agreement. You are also encouraged to
review the School Performance Fact Sheet, which must be provided to you prior to signing an enroliment agreement. More
current and complete information may be obtained from the appropriate department or administrative office or from our
website at www.usv.edu.

The University of Silicon Valley reserves the right to make changes to this catalog to reflect changes to federal and state
regulations, and any other changes the University deems necessary, which may be in the form of an addendum. The
catalog will be distributed in hard copy (limited quantities) and available online. Catalog corrections and addendums will be
in the online version.

Any questions a student may have regarding this catalog that have not been satisfactorily answered by the University
may be directed to:

The Bureau for Private Postsecondary Education
1747 N. Market Blvd
Suite 225
Sacramento, CA 95834
or

P.O. Box 980818
West Sacramento, CA 95798-0818

Website: www.bppe.ca.gov

Telephone: (888) 370-7589 or (916) 574-8900
Fax: (916) 263-1897
A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary

Education by calling (888) 370-7589 or by completing a complaint form, which can be obtained on the bureau's internet
website www.bppe.ca.gov.

For important regulatory information, please visit our website at https://usv.edu/disclosures/.

The University of Silicon Valley has no pending petition in bankruptcy, is not operating as a debtor in possession, has
not filed a petition within the preceding five years, or has not had a petition in bankruptcy filed against it within the
preceding five years that resulted in reorganization under Chapter 11 of the United States Bankruptcy Code (11 U.S.C>
Sec. 1101 et seq.).

191 Baypointe Parkway | San Jose, California 95134
P: 408.498.5100
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WELCOME MESSAGE

Dear Students,

On behalf of our incredible faculty, staff, and administration, I’'m delighted to welcome you to the University of Silicon
Valley!

This catalog describes the various programs of study and the specific courses at the University, and it explains numerous
procedures and policies relevant to your time as a student here. Although all of the information in this catalog is
extremely valuable, we especially urge you to read (and save!) the sections related to your specific program of study
(Educational Programs) and its relevant classes (Course Descriptions). Degree programs periodically change, and the
catalog is updated regularly to reflect those changes. However, as with all universities, the catalog that is in effect when
you enter your degree program will be the one that is used to define your degree program, even if the program changes
while you are still in attendance.

As one of the oldest colleges in California, the University of Silicon Valley has a long and distinguished history of
preparing students for careers in a continuously evolving world. Our students are educated broadly in the digital arts,
technology, and business to prepare them for new and converging professions in multimedia, gaming, technology,
design, and business. By combining professional, industry-based coursework with a core foundation of science and
math, arts and humanities, critical thinking, and communication, we help students reach their professional goals and
become lifelong learners with the needed flexibility to adapt to the rapidly changing work environments of the future.

At the University of Silicon Valley, you'll find yourself surrounded by an incredibly dedicated group of faculty and staff
all working to create a welcoming, stimulating, and supportive environment in which you can thrive as you pursue your
educational goals. Our faculty have relevant industry experience and networks, and our alumni comprise a great
resource for jobs, internships, and workshops. Our students are focused and talented—in fact, all the artwork in this
catalog is student work—and they are eager to make their mark on the world.

During your time here, we strongly encourage you to explore all that the University of Silicon Valley has to offer. Get
involved in one of our clubs, participate in our many social activities, and definitely take advantage of our Career
Services Center. We are thrilled that you have decided to pursue your education with us, and we are committed to
helping you achieve those goals and dreams in every way we can!

We wish you all the very best,

Brian K. Shepard, DMA
Provost and Chief Academic Officer
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INTRODUCTION

The University of Silicon Valley prepares students for careers in the Silicon Valley economy by combining an industry-
focused curriculum with a fully accredited, student-centered approach. Our students enjoy small, intimate classes where they
are immersed in technology, design, and business using hands-on, project-based learning taught by a faculty of industry
professionals.

HISTORY OF THE UNIVERSITY

Dr. Henry Daniel Cogswell, born in Tolland, Connecticut, March 3, 1820, was a man of both vision and distinguished
heritage. The Cogswell family was descended from Alfred the Great and Charlemagne and immigrated to America in
1635 from England. Dr. Cogswell cherished his family crest and motto, “NecSpernoNecTimeo,” which means, “I neither
despise nor fear.”

As his ancestors numbered among America’s pioneers, so was Dr. Cogswell’s own life one of pioneering and service.
Henry D. Cogswell had a humble childhood. It was necessary for young Cogswell to go to work at an early age in the
New England cotton mills. After a day’s work in the mills, he spent the evening hours reading, writing, and learning
arithmetic. Eventually he became a teacher, but after one year, he decided to enter the dental profession. Upon
completion of his training at the age of 26, Dr. Cogswell began the practice of dentistry in Providence, Rhode Island.

In 1846, Dr. Cogswell married Caroline E. Richards, daughter of Ruel Richards, a manufacturer in Providence. When gold
was discovered in California, Dr. Cogswell followed the pioneering urge he had inherited from his ancestors. He left for
California by sea and after 152 days aboard the clipper ship “Susan G. Owens” landed in San Francisco on October 12,
1849. Rather than enter the rugged and uncertain business of mining, he practiced dentistry and established a
mercantile business in the mining region.

After several successful years of dental practice and real estate investments, and buoyed by his ever-present strength of
purpose, Dr. Cogswell became one of San Francisco’s first millionaires. Dr. Cogswell was a pioneer in his profession as
well. In 1847, he designed the vacuum method of securing dental plates. In 1853, he performed the first dental operation
in California using chloroform.

On March 19, 1887, Dr. and Mrs. Cogswell executed a trust deed setting apart real property (valued at approximately
one million dollars) to establish and endow Cogswell Polytechnical College. It was, as far as is known, the first school of
its kind west of the Mississippi River. The purpose of the College as a charitable trust is well expressed in the words of
Dr. Cogswell in his presentation address to the first Board of Trustees, which he and Mrs. Cogswell had selected. It is
remarkable that his reference to the immediate need for technical training is as true now as it was at that time. He spoke,
in part, as follows: “Educated working men and women are necessary to solve the great labor problems that will arise in
the future. For the purpose of this education, there is room and need for technical schools in all quarters of our country.
For the purpose, then, of providing boys and girls of the state a thorough training in mechanical arts and other industries,
we have made the grant, as set forth in these papers, providing for the founding and maintaining of Cogswell
Polytechnical College.”

The school was opened in August 1888 in the Mission District in San Francisco, California as a high school with well-
equipped departments of technical education for boys and business education for girls. The school operated in this
capacity until June 30, 1930, when its status was changed to that of a technical college offering a college-level two-year
program. The University of Silicon Valley was granted candidacy for accreditation from the WASC Senior College and
University Commission (WSCUC) in 1975 and first became accredited in 1977.

In 1985 the university moved to Cupertino, CA and in 1993 the university purchased a campus in Sunnyvale, CA, which
it moved to in 1994. In 1992, the university began offering Bachelor’s Degrees and Master’s Degrees in 2012. In 2015
the university moved to its current location of 191 Baypointe Parkway in San Jose, California. In 2020 the university
changed its name from Cogswell Polytechnical College to Cogswell University of Silicon Valley and in 2020 to the
University of Silicon Valley.

FACILITIES

The University of Silicon Valley is located in the Silicon Valley at 191 Baypointe Parkway, San Jose, CA 95134. It is
conveniently housed in a 45,000 square foot, single story building that supports our culture of collaboration and the
fusion of arts and engineering. The University has free parking and is within walking distance of bus routes and the VTA
lightrail.

Residential courses are held at the University of Silicon Valley at 191 Baypointe Parkway, San Jose, CA 95134. Many
courses and/or educational programs are also offered online as well. Our modern facilities contain the requisite
equipment and materials that make it possible for students to create games; render and animate short films; develop
complex computer software; track, edit, mix, and master soundtracks, and more—all while collaborating with peers and
faculty.
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UNIVERSITY OFFICE HOURS OF OPERATION

Monday through Thursday 9:00am to 6:00pm

Friday 9:00am to 5:00pm
Saturday* 9:00am to 1:00pm
Sunday Closed

*Saturday hours are for Admissions and Financial Aid

ACCREDITATION AND APPROVALS

The University of Silicon Valley is accredited by the WASC (Western Association of Schools and Colleges) Senior College
and University Commission (WSCUC). WSCUC, 1001 Marina Village Parkway, Suite 402, Alameda, CA 94501, (510)748-
9001, www.wscuc.org. WSCUC is a regional accrediting agency that is recognized by the United States Department of

Education.

The University of Silicon Valley is a private institution and is approved to operate by the Bureau for Private Postsecondary
Education (BPPE) in the State of California. Approval to operate means the institution is compliant with the minimum
standards contained in the California Private Postsecondary Education Act of 2009 (as amended) and Division 7.5 of Title
5 of the California Code of Regulations.

The University of Silicon Valley is:

o Approved to participate in the US Department of Education’s federal student aid programs. For a listing of those
programs please refer to the Financial Aid section of this catalog.

o Approved to participate in the California Student Aid Commission’s State Grant program (Cal-Grant).

o Certified with the Student and Exchange Visitor Program (SEVP) to issue the Form I-20 to nonimmigrant students
seeking admissions under an F-1 Student Visa.

o A participating institution in the Department of Defense (DOD) Voluntary Education Partnership Memorandum of
Understanding (MOU) program.

o Approved for the training of veterans by the California State Approving Agency for Veteran’s Education (CSAAVE)
for the following educational programs. For benefit eligibility information, call 1-888-GIBILL1.

¢ Bachelor of Business Administration

e Bachelor of Science in Computer Science

e Bachelor of Arts in Digital Art and Animation

e Bachelor of Science in Digital Audio Technology

e Bachelor of Arts in Game Art

e Bachelor of Science in Game Engineering

e Certificate in Computing

e  Graduate Certificate in Project Management

e Master of Arts in Entrepreneurship and Innovation

e Master of Science in Management and Leadership in Creative Technologies

EDUCATIONAL PROGRAMS

The University of Silicon Valley is approved to offer the following educational programs:

CERTIFICATE PROGRAMS
o Virtual Reality/Augmented Reality Certificate Program (VRAR)
o Certificate in Cloud Computing (CCC)
o Graduate Certificate in Project Management (GCPM)

UNDERGRADUATE DEGREE PROGRAMS

o Bachelor of Business Administration (BBA)
Bachelor of Science in Computer Science (CS)
Bachelor of Arts in Digital Art and Animation (DAA)
Bachelor of Science in Digital Audio Technology (DAT)
Bachelor of Arts in Game Art (GA)
Bachelor of Science in Game Engineering (GE)
o Bachelor of Science in Software Development (SWD)

o O O O ©

GRADUATE DEGREE PROGRAMS
o Master of Arts in Entrepreneurship and Innovation (MA ENT)
o Master of Science in Management and Leadership in Creative Technologies (MS MLCT)

UNIVERSITY OF SILICON VALLEY ® 2022 CATALOG 3
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UNIVERSITY BOARD OF TRUSTEES, LEADERSHIP AND ADMINISTRATION

BOARD OF TRUSTEES

e  Scott McKinley, Chairman
Founding Partner, McKinley Hodge Group
e Eve Andersson
Senior Director, Google
e Richard Chuang
Founder, d1nO, PDI/DreamWorks
e Dr. Fardad Fateri
Chairman and Chief Executive Officer, International Education Corporation
e Charles Restivo (ex-officio)
CEO and President, University of Silicon Valley
e John Seely Brown
Independent Co-Chairman, Deloitte Center for the Edge
Advisor to the Provost, University of Southern California
e Frances Valintine
Founder and CEO, Tech Futures Lab / The Mind Lab
e Jason Woody
Senior Managing Director, Palm Ventures
e Robert Wrubel

Chief Innovation and Partnership Officer, DeVry University
Operating Advisor, Palm Ventures

EXECUTIVE COMMITTEE

e Charles Restivo, Chief Executive Officer and President

e  Dr. Brian Shepard, Provost and Chief Academic Officer

e llona Kreynis, Chief Financial Officer

e  Dr. Reba Smith, Chief Compliance Officer

e  Eric Rajasalu, Vice President, Enrollment and Strategic Development

e Leslie Anderson, Director of Human Resources

ACADEMICS
e Carolus Brown, Dean of Students
e Angela Acuna, Registrar

e Milla Zlatanov, Vice President of Institutional Research and Quality Assurance

DEPARTMENT DIRECTORS

e Dr. Bobbi Makani, Professor, Director of Business, Entrepreneurship, and Innovation Department
e Bineet Sharma, Director of Computer Science Department

e  Michael Kaczmarek, Interim Director of Digital Art and Animation Department

e Ricardo Kayanan, Assistant Professor, Director of Game Design Development Department

e  Xo Xinh Nguyen, Associate Professor, Director of Audio and Music Technology Department

e Dr. Adam Ruch, Director of Arts & Sciences Department and New Program Development

ADMINISTRATION
e Dr. Andrey Fedin, Vice President of Information Technology and Campus Services
e Sean Porter, Controller
e Stacey Valentine, Director of Financial Aid
e Jason Arana, Director of Career Services
e Jonelle Tate, Director of Admissions

e Kari Edwards, Director of HS Admissions and Outreach
e Randall Wells, Director of Distance Education
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AcADEMIC CALENDAR

The University of Silicon Valley operates on a trimester calendar. The trimester calendar allows students to attend the
University year-round, giving them the opportunity to graduate sooner, potentially save money on living expenses while
attending university, and providing a head start on their career. The calendar year consists of three 15-week academic terms
with start dates in Spring, Summer, and Fall. There are also mid-sessions that begin on the 8" week of each trimester. New
students may start at the beginning of the trimester and at the mid-session of the trimester. Students graduating high school
may normally start in the Summer Mid-Session or in the Fall.

Spring Trimester

January 7, 2022
January 10, 2022
January 16, 2022
January 17, 2022
February 21, 2022
March 26, 2022
April 24, 2022
April 24, 2022

Spring Mid-Session

New Students Orientation

First Day of Classes

Last Day to Add/Drop Classes

Martin Luther King Day (Holiday) - University Closed
Presidents Day (Holiday) - University Closed

Last Day to Withdraw from Classes

Last Day of Classes

Commencement Ceremony

February 25, 2022
February 28, 2022
March 6, 2022
March 4, 2022
April 24, 2022

Summer Trimester

New Students Orientation

First Day of Classes

Last Day to Add/Drop Classes

Last Day to Withdraw from Classes
Last Day of Classes

May 6, 2022
May 9, 2022
May 15, 2022
May 30, 2022
June 20, 2022
July 4, 2022
July 17, 2022
August 21, 2022

Summer Mid-Session

New Students Orientation

First Day of Classes

Last Day to Add/Drop Classes

Memorial Day (Holiday) - University Closed
Juneteenth (Holiday) - University Closed
Independence Day (Holiday) - University Closed
Last Day to Withdraw from Classes

Last Day of Classes

June 24, 2022
June 27, 2022
July 3, 2022
July 4, 2022
July 31, 2022
August 21, 2022

Fall Trimester

New Students Orientation

First Day of Classes

Last Day to Add/Drop Classes

Independence Day (Holiday) - University Closed
Last Day to Withdraw from Classes

Last Day of Classes

September 2, 2022
September 5, 2022
September 6, 2022
September 12, 2022
November 11, 2022
November 13, 2022
November 24-27, 2022
December 18, 2022

Fall Mid-Session

New Students Orientation

Labor Day (Holiday) - University Closed

First Day of Classes

Last Day to Add/Drop Classes

Veterans Day (Holiday) - University Closed
Last Day to Withdraw from Classes
Thanksgiving Day (Holiday) - University Closed
Last Day of Classes

October 21, 2022
October 24, 2022
October 30, 2022
November 11, 2022
November 24-27, 2022
November 27, 2022
December 18, 2022

New Students Orientation

First Day of Classes

Last Day to Add/Drop Classes

Veterans Day (Holiday) - University Closed
Thanksgiving Day (Holiday) - University Closed
Last Day to Withdraw from Classes

Last Day of Classes

*This calendar is subject to change.
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ADMISSIONS POLICIES

All applicants for admission to the University of Silicon Valley must have a high school diploma (this can be from a foreign
school if it is equivalent to a U.S. high school diploma); the recognized equivalent of a high school diploma, such as a general
education development (GED) certificate; a passing score on a state-authorized test, such as the High School Equivalency Test
or the Test Assessing Secondary Completion; completed homeschooling at the secondary level as defined by state law; or
successfully completed an Associate’s or Bachelor’s Degree. The University does not accept Ability-to-Benefit students.

The University of Silicon Valley maintains a rolling admissions process whereby the University continuously accepts and
reviews completed applications, rendering admission decisions to applicants throughout the calendar year. Students
considering enrolling at the University of Silicon Valley must review the admissions requirements listed below as
requirements may vary by program and/or degree level.

ADMISSIONS REQUIREMENTS FOR AVOCATIONAL PROGRAMS

In general, admission decisions are based on the evaluation of the applicant’s professional and/or educational
experience, application, and recommendations. The following are the general admissions requirements for all
avocational certificate program students:

o Professional Experience

e Two (2) or more years of experience in related fields: i.e., Media Arts, Programming, Game
Development, or Engineering.

e Recommendation Form completed by a current or prior supervisor, personal reference, or business
colleague.

Students who do not have the desired professional experience may meet the admissions requirements by providing
proof of the appropriate educational background, or a combination of professional experience and education.

o Educational Background

e Two (2) or more years of post-secondary educational background in related fields: i.e., Technical Artist,
Media Arts, Programming, Game Development, or Engineering.

e Recommendation Form completed by current or prior faculty.

Applicants for admission to undergraduate programs must also interview with a University of Silicon Valley Admissions
Advisor and complete an Application for Admissions.

ADMISSIONS REQUIREMENTS FOR UNDERGRADUATE PROGRAMS

Applicants for admission to undergraduate programs must:
o Interview with a University of Silicon Valley Admissions Advisor.
o Complete an Application for Admissions.
o Submit an essay describing interest in one of the University’s educational programs.*
o  Submit SAT or ACT scores (recommended for all first-time freshman students).
o Provide a minimum of one (1) academic or professional letter of recommendation (preferred).

o Provide samples of original work for the Digital Art and Animation (DAA), the Digital Audio Technology (DAT), and
Game Art (GA) programs. For instructions on submitting work for specific programs, please see the “Admissions
Process” section of the Admissions page on the University website at: https://usv.edu/admission/.

o Complete placement tests in English, Mathematics, and Music Theory, if applicable, to assess the student’s
competency level in each subject.

e Acceptable scores to determine placement in English and Math for students who do not achieve the
minimum passing scores listed above.

Subject Score Placement
English 0-49% ENGO50
50-79% ENG100 & ENG060
80— 100% ENG100
Mathematics 39% or less (12 / 30) MATHO50
40% - 65% (13 -19 / 30) MATH112 & MATHO060
66% or greater (20 -30 / 30) MATH112
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e Students may waive English placement testing based on ACT or SAT scores. Below are the acceptable
scores to determine placement in English. Placement is based on the student’s highest score from all

test dates.
ACT English Score SAT Critical Reading Score Placement
6 or lower if taken in or after September 2016 | 479 or lower if taken in or after March 2016 ENGO50
17 or lower if taken prior to September 2016 499 or lower if taken prior to March 2016
7 or higher if taken in or after September 2016 | 480 or higher if taken in or after March 2016 ENG100

18 or higher if taken prior to September 2016 500 or higher if taken prior to March 2016

Provide proof of secondary school completion with a minimum unweighted GPA of 2.7 is recommended.

e Acceptable documentation includes:

Final, official high school transcript that includes the date of graduation (unofficial transcripts may
be used to begin the application process).

Official report of passing scores earned on the General Education Development (GED).
Certification of a passing score on a state-authorized high school equivalency test.

Official transcript signed by the parent or guardian of a homeschooled student that lists the secondary
school courses the student completed and documents the successful completion of a secondary
school education in a home school setting. Home school documents are only acceptable if state law
recognizes homeschooling to be equivalent to public school or treats the home school as a private
school.

A copy of a secondary school completion or leaving credential or similar document for students who
completed secondary education in a foreign country. All foreign high school completion documents
must be translated and/or evaluated by an evaluation agency to determine equivalency to that of a
U.S. high school diploma or its equivalency.

Official college transcript that indicates completion of a high school diploma, an Associate’s or
Bachelor’s Degree from an approved, accredited 4-year college or university.

e Unofficial transcripts must be received prior to the start of the term, however official transcripts must be
received no later than 30 calendar days from the start of the term.

e All transcripts should be mailed to:

University of Silicon Valley
Attn: Registrar’s Office
191 Baypointe Parkway
San Jose, CA 95134

In the event an applicant fails to provide official documentation showing completion of secondary education, the student’s
status will be canceled. Any monies paid will be refunded according to the cancelation policy.

* Essay is not required for Undergraduate Non-Degree Program

ADMISSIONS REQUIREMENTS FOR GRADUATE PROGRAMS

To enroll in a graduate degree program, applicants must have earned an undergraduate degree from an approved,
accredited college or university. Applicants for admission to graduate degree programs must:

o O O O O

Interview with a University of Silicon Valley Admissions Advisor.

Complete an Application for Admissions.

Submit an essay describing interest in the Master’s degree program and career goals.

Provide a minimum of one (1) letter of recommendation.

Provide proof of completion of a four-year Bachelor's degree. A minimum unweighted GPA of 2.7 is
recommended.

e Acceptable documentation includes:

Final, official college transcript that includes the date of graduation (unofficial transcripts may be
used to begin the application process)
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= If the degree was earned outside the United States, transcripts have to be translated, if
applicable, and assessed by a member of the National Association of Credential Evaluation
Services (NACES) or Association of International Credential Evaluators (AICE) to determine that it
is equivalent to a Bachelor’s degree earned in the United States.

e Unofficial transcripts must be received prior to the start of the term, however official transcripts must be
received no later than 30 calendar days from the start of the term.

e All transcripts should be mailed to:

University of Silicon Valley
Attn: Registrar’s Office
191 Baypointe Parkway
San Jose, CA 95134

In the event an applicant fails to provide official documentation showing completion of an undergraduate degree, the

student’s status will be canceled. Any monies paid will be refunded according to the cancelation policy.

Desired qualifications:

o

o

o

Comfort with everyday mathematics; exposure to economics and statistics a plus.
Familiarity with Microsoft Office Suite software or similarsoftware.

Results from standardized graduate admissions tests, such as the Graduate Record Examination (GRE) or the
Graduate Management Admission Test (GMAT).

ADMISSIONS REQUIREMENTS FOR INTERNATIONAL STUDENTS

The University of Silicon Valley welcomes students from other countries. International applicants for admission must:

o

o

o

Interview with a University of Silicon Valley Admissions Advisor.
Complete an International Students Application for Admissions.
Submit an essay describing interest in one of the University’s educational programs.

Provide a copy of a current valid passport with an expiration date of at least six (6) months beyond the intended
period of stay and is valid for travel to the United States.

Submit SAT or ACT scores (if applicable).
Provide a minimum of one (1) academic or professional letter of recommendation (preferred).

Provide bank statements and/or other supporting documents demonstrating adequate financial support to
cover all educational and living expenses while in school.

Provide samples of original work for the Digital Art and Animation (DAA), the Digital Audio Technology (DAT), and
Game Art (GA) programs. For instructions on submitting work for specific programs, please see the “Admissions
Process” section of the Admissions page on the University website at: https://usv.edu/admission/.

Provide proof of secondary school completion with a minimum unweighted GPA of 2.7 is recommended.
e Acceptable documentation includes:
= Final, official high school transcript that includes the date of graduation.
= Official report of passing scores earned on the General Education Development (GED).
= Certification of a passing score on a state-authorized high school equivalency test.

= A copy of a secondary school completion or leaving credential or similar document for students who
completed secondary education in a foreign country. All foreign high school completion documents
must be translated and/or evaluated by an evaluation agency to determine equivalency to that of a
U.S. high school diploma or its equivalency.

= Official college transcript that indicates completion of a high school diploma, an Associate’s or
Bachelor’s Degree from an approved, accredited 4-year college or university in the United States.

Provide proof of English language proficiency since all instruction is conducted in English.

e Acceptable documentation includes:
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= Test of English Foreign Language (TOEFL) Exam results with the minimum accepted score of 525
(paper-based), 197 (computer- based), or 69 (internet-based)

= International English Language Testing System (IELTS) — Academic Version results with minimum
accepted score of 6.5 for undergraduate and 7.0 for graduate students.

e TOEFL and IELTS test scores are valid for two (2) years after the test date. There is no limited number of
times a student can take either test, but tests cannot be taken more than once in a 12-day period.

e The official scores become part of the permanent student record once the student has enrolled with
the University.

e  TOEFL or IELTS not required if:
= The high school diploma was issued in the United States.
= Theapplicant’s Native language is English, and the foreign diploma is in English and was not translated.

=  The applicant can provide evidence of receiving at least four (4) years of educational training in the
English language. These students will need to only take the placement exam to assess English
competency.

o Provide a copy of an official transcript from each college attended.

e All transcripts must be translated, if applicable, and assessed by a member of the National Association
of Credential Evaluation Services (NACES) or Association of International Credential Evaluators (AICE).

o Complete placement tests in English, Mathematics, and Music Theory, if applicable, to assess the student’s
competency level in each subject.

e Acceptable scores to determine placement in English and Math for students who do not achieve the
minimum passing scores listed above.

Subject Score Placement
. 0-49% ENGO50
English 50 — 79% ENG100 & ENGO60
80 -100% ENG100
Mathematics 39% or less (12 / 30) MATHO50
40% - 65% (13 -19 / 30) MATH112 & MATHO060
66% or greater (20 -30 / 30) MATH112

e Students may waive English placement testing based on ACT or SAT scores. Below are the acceptable
scores to determine placement in English. Placement is based on the student’s highest score from all
test dates.

ACT English Score SAT Critical Reading Score Placement

6 or lower if taken in or after September 2016 | 479 or lower if taken in or after March 2016

ENGO050
17 or lower if taken prior to September 2016 499 or lower if taken prior to March 2016

7 or higher if taken in or after September 2016 | 480 or higher if taken in or after March 2016

ENG100
18 or higher if taken prior to September 2016 500 or higher if taken prior to March 2016

e International applicants must complete and submit application materials approximately 60 days
before the desired start date in order to provide adequate time for the University to process
documents required for the U.S. Citizenship and Immigration Services (USCIS). The University currently
does not provide visa services or vouch for student status and any associated charges; however, it
will provide acceptance letters as required. If accepted, international students must enroll as full-time
students only.

International applications, official transcripts, and all supporting documents should be mailed to:
University of Silicon Valley
Attn: Designated School Official (DSO)
191 Baypointe Parkway
San Jose, CA 95134

In the event an international applicant fails to provide proof of official documentation showing completion of an undergraduate degree,
the student’s status will be canceled. Any monies paid will be refunded according to the cancelation policy.
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NOTIFICATION OF ADMISSION

The University of Silicon Valley will notify all applicants of the status of their application. Applicants will receive an
acknowledgement of admission status approximately two (2) weeks after their application and supporting documents
have been received and processed. Notification will include information regarding the enrollment process, the
registration process, academic advising and student services.

ENROLLMENT PROCESS

Upon acceptance, an Enrollment Agreement and a School Performance Fact Sheet for the degree of choice will be provided
to the student, outlining the policies and rights of a student during enrollment. These documents should be reviewed, signed,
and returned to the Admissions Office before registering for classes. Students who are accepted and confirm the
University of Silicon Valley’s offer of admission must submit an enrollment fee of $100 (for resident students) or $500
(for international students). The enrollment fee is nonrefundable. Please keep in mind that the University of Silicon
Valley has the right to withdraw its offer for admission for the following reasons: any part of the admissions application
contains misrepresentations; or you do not complete the requirements for high school graduation by the end of the
current school year.

STUDENT’S RIGHT TO CANCEL

You have the right to cancel your enrollment without any penalty or obligation and obtain a refund of charges paid through
attendance at the first class session from the start of the program, or the seventh day after enroliment, whichever is later.
All cancellations must be made in writing and delivered to the institution. If you have received a Student ID/Access Badge,
it must be returned within 30 calendar days of the date you signed your notice of cancellation. If you cancel, any payment
you have made, and any negotiable instruments signed by you shall be returned to you within 30 calendar days following
the receipt of your notice to withdraw from the program.

ENROLLMENT STATUSES

The following are the University’s classifications of different types of students:

o Matriculated Degree Student — A degree candidate who has applied, been admitted and registered, and is
actively pursuing a degree. Matriculated degree students are further classified as follows:

e  First Time Freshman — A degree-seeking student for the first time at the undergraduate level who has
no prior experience attending any post-secondary institution. Students who entered with advanced
standing (college credits earned before graduation from high school) are also included.

e Transfer Student — A degree-seeking student with prior experience attending any post-secondary
institution. Transfer students may or may not transfer credits from another institution.

e Returning Student (Re-enrolled) — A degree-seeking student who reapplies to continue an education at
the university after not attending for more than one (1) year.

e Re-entry Student - A degree-seeking student who re-enters to continue an education at the university
after not attending for less than one (1) year.

e International Student — a) A student who does not hold U.S. citizenship or permanent residency in the
U.S.; or b) A student who is enrolled for credit at an accredited higher education institution in the U.S.
on a temporary visa, and who is not an immigrant (permanent resident with an I-551 or Green Card), or
an undocumented immigrant or refugee. (UNESCO)

o Non-matriculated Student: A domestic student who is not seeking a degree at the time of admission, is not
interested in receiving financial aid, and who wishes to waive placement testing and academic advisement. Non-
matriculated students do not follow the admission requirement of matriculated students.

e The Non-matriculated student status is designed to allow any interested individual to attend college
credit courses without declaring a major or seeking a degree. Students who register under this status for
a given term may not matriculate until the following term.

e This status is most suited to students who wish to enroll in courses for personal enrichment,
learning/upgrading job skills or fulfilling degree requirements for another institution.

e Non-matriculated students will earn credits for coursework taken at the University. Matriculated
students take precedence over non-matriculated students for classes with limited class size. A non-
matriculated student who wishes to become a matriculated student must follow the admission
requirement for matriculated students.
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Both matriculated and non-matriculated students will be classified as one of the following:

o Full-time:

e Undergraduate Programs: A student who is enrolled for 12 or more credits during a term.
e Graduate Program: A student who is enrolled in 6 or more credits during a term.

o Part-time:

e Undergraduate Programs: A student who is enrolled in fewer than 12 credits during a term.
e Graduate Program: A student who is enrolled in fewer than 6 credits during a term.

o Auditor: A student who is enrolled in a class, but who is not taking the course for credit. This option must be
declared at the time of registration. Degree students, as well as non-matriculated students, may audit courses.
Students taking the course for credit will take precedence when classseats are limited.

REQUIREMENTS FOR NON-MATRICULATED STUDENTS

Non-matriculated students may enroll and register for classes by following the steps below:

o Complete an Enroliment Agreement;

o Complete a Registration Form; and

o Paythe appropriate tuition and fees prior to starting classes.
Current matriculated students have priority seating and non-matriculated students will be registered one (1) week prior
to the term. A non-matriculated student may only attend the University of Silicon Valley for up to total of 12 semester
credits. In certain circumstances, non-matriculated students may appeal the limit to the Provost and CAO. A non-

matriculated student may decide to apply for a degree-seeking status upon completion of admission requirements as
listed in the current Catalog and Addendum.

REQUIREMENTS FOR AUDITING STUDENTS

Students will need to complete a Registration Form in person. The form is available at the Registrar’s Office. Students
may then be required to interview with a faculty, or with the Department Director, for approval prior to registration.
The Registration Form must be submitted to Registrar’s Office for processing after fees have been paid with the
Financial Aid/Business Office and approval from faculty or a Department Director has been received.

Students will be responsible for any fees associated with auditing the course(s). Refer to the Financial Information
section for prices. Once students register into course(s) under audit status, they cannot switch to any other status
during the term in which they are auditing.

REQUIREMENTS FOR READMISSION

Students who have withdrawn/dropped from the University for 12 months or more since their last day of attendance
must reapply by following the application procedures for admissions, as listed in this catalog.

Students who have withdrawn/dropped from the University less than 12 months since their last day of attendance may
request in writing to be readmitted. The request must address the reason(s) the student stopped attending and include
an action plan that the student will follow to ensure satisfactory completion of a program of study, if applicable.

If readmitted, students will return under any current academic, admission, curricular or academic procedures, and degree
plans listed in the University Catalog and/or Addendum at the time of readmission. However, students who return within
12 months may have the option to re-enter under a previous degree plan at the University’s discretion if the University
remains approved to confer the degree.

RIGHT TO REVOKE ACCEPTANCE OR ENROLLMENT

The University of Silicon Valley reserves the right to revoke acceptance or continued enrollment if:
o Any application materials are false or misrepresented.
o The student imposes any risk to the health, safety, or welfare of others.
o The student disrupts the orderly processes or violates any of the of the University’s policies.

o The student does not sign an Enrolilment Agreement.
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COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) AND DANTES SUBJECT STANDARDIZED TESTS (DSST)

Students may receive credit for certain courses through exams administered by the College Level Examination Program
(CLEP) and the Defense Activity for Non-Traditional Education System (DANTES) Subject Standardized Tests (DSST).

Minimum passing scores are detailed in the tables below.

CLEP Subject Score | USV Equivalent
American Government 49+ GE: Social Sciences
American Literature 49+ GE: Humanities and Arts
Analyzing and Interpreting Literature 49+ GE: Humanities and Arts
Biology 49+ GE: Physical and Biological Sciences (Non-Engineering)
Calculus 49+ MATH143 Calculus 1
Chemistry 49+ GE: Physical and Biological Sciences (Non-Engineering)
College Algebra 49+ MATH115 College Algebra and Trigonometry
College Composition 49+ GE: Basic Skills
English Literature 49+ GE: Humanities and Arts
DMM250 Financial Models and Management 1
Financial Accounting 49+
BUS250 Finance
College Composition modular 49+ GE: Basic Skills
History of the US I: Early Colonization to 1877 49+ GE: Social Sciences
History of the US Il: 1865 to the Present 49+ GE: Social Sciences
Humanities 49+ GE: Humanities and Arts
Introductory to Business Law 49+ BUS125 Business Law
Introductory Psychology 49+ GE: Social Sciences
Introductory Sociology 49+ GE: Social Sciences
Natural Sciences 49+ GE: Physical and Biological Sciences (Non-Engineering)
Pre-Calculus 49+ MATH116 Pre-Calculus
Principles of Management 49+ BUS110 Principles of Management
Principles of Marketing 49+ BUS141 Principles of Marketing
Principles of Microeconomics 49+ GE: Social Sciences
Social Sciences and History 49+ GE: Social Sciences
Western Civilization I: Ancient Near East to 1648 49+ GE: Social Sciences
Western Civilization Il: 1648 to the Present 49+ GE: Social Sciences
DSST Subject Score | USV Equivalent
Art of Western World 400+ | GE: Arts
DMM365 Ethics, Development and Responsibility
Business Ethics and Society 400+ | Management
BUS365 Personal and Organizational Ethics
Ethics in America 400+ | GE: Social Science
DMM250 Financial Models and Management 1
Principles of Finance 400+
BUS250 Finance
Principles of Physical Science | 400+ | GE: Physical and Biological Sciences (Non-Engineering)
Technical Writing 400+ | GE: Written Communication Il
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ADVANCED PLACEMENT (AP) PROGRAM

Students may receive college credit for certain courses based on Advanced Placement (AP) exam scores. Credit in
appropriate courses will be given for examinations passed with a score of three (3) or higher. These tests are administered
by national testing organizations and test results must be sent directly to the College by the organization in order to be
valid. The following Advanced Placement exam scores transfer directly into USV as credit for the following
courses:

AP Test

USV Course

AP Art History

GE: Humanities +Arts

AP Biology

GE: Physical and Biological Sciences (Non- Engineering)

AP Calculus AB

MATH143 Calculus 1

AP Calculus BC

MATH144 Calculus 2, MATH145 Calculus 2

AP Chemistry

GE: Physical and Biological Sciences (Non-Engineering

AP Chinese Language and Culture

GE: Humanities and Arts — Letters, or Social Science — Social Issues

AP Comparative Government and Politics

GE: Social Sciences — Comparative Systems or Social Issues

AP Computer Science A

CS 212 Java Programming

AP English Language and Composition

GE: Basic Skills — Written Communication

AP English Literature and Composition GE: Humanities and Arts — Letters or Written Communication Il
AP European History GE: Social Sciences — Comparative Systems or Social Issues

AP French Language and Culture GE: Social Sciences — Social Issues

AP German Language and Culture GE: Humanities and Arts — Letters, or Social Science — Social Issues
AP lItalian Language and Culture GE: Humanities and Arts — Letters, or Social Science — Social Issues
AP Japanese Language and Culture GE: Humanities and Arts — Letters, or Social Science — Social Issues
AP Latin GE: Humanities + Arts — Letters

AP Macroeconomics GE: Social Sciences — Comparative Systems or Social Issues

AP Microeconomics GE: Social Sciences — Comparative Systems or Social Issues

AP Music Theory
AP Physics 1, or AP Physics 2
AP Psychology

DAT103 Music Theory

GE: Physical and Biological Sciences

GE: Social Sciences — Human Behavior

AP Spanish Language and Culture GE: Social Sciences — Social Issues

GE: Humanities and Arts — Letters, or Social Science — Social Issues
ART100 2D Design
ART110 Sketching

AP Spanish Literature and Culture
AP Studio Art 2D Design Portfolio
AP Studio Art Drawing Portfolio

AP United States Government and Politics

GE: Social Sciences — Comparative Systems or Social Issues

AP United States History

GE: Social Sciences — Comparative Systems or Social Issues

AP World History

GE: Social Sciences — Comparative Systems or Social Issues

CREDIT BY EXAMINATION

Students who possess specific skills or knowledge in a course area can apply for Credit by Examination. If the request is
approved, students may demonstrate competency and receive course credit by successfully completing associated
examinations and/or assignments rather than attending class. Credit by examination is only available for lower division
courses, excluding preparatory courses. A course previously failed, withdrawn from, audited, enrolled in, or one in which a
student has received an Incomplete grade may not be challenged.

Students who desire to challenge a course must see the Registrar’s Office to obtain a Credit by Examination Form. Students
should include a short explanation of their circumstances and any relevant portfolio work with their application. The
appropriate Department Director will review the application and determines whether to accept the challenge.

Please note that challenge examinations are not counted when determining full- or part-time status for the term. Upon
approval, there is a $75.00 nonrefundable fee for taking a challenge examination. Examinations may only be taken one (1)
time per course. The student will have 30 calendar days from the date of approval to complete an examination.
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The courses listed below are representative. Students may apply to challenge other courses and each request will be
reviewed.

Department Course

Arts & Sciences ENG100 English Composition

Arts & Sciences MATH112 College Algebra

Audio and Music Technology DAT103 Music Theory

Audio and Music Technology DAT111 Desktop Production Fundamentals

Audio and Music Technology DAT116 Desktop Audio Production

Audio and Music Technology DAT211 Digital Sound Synthesis

Audio and Music Technology DAT221 Studio Production

Computer Science CS106 Introduction to Scripting: Python

Computer Science CS111 Code 0: Introduction to Programming and Logic
Computer Science CS115 Web Programming: HTMLS5, CSS, and JavaScript
Computer Science CS212 Java Programming

Digital Art and Animation ART100 2D Design

Digital Art and Animation ART105 Color Theory

Digital Art and Animation DAA106 Digital Imaging Concepts

Digital Art and Animation ART108 Introduction to Photography

Digital Art and Animation DAA109 Web Design

Digital Art and Animation ART110 Sketching

Digital Art and Animation ART115 Figure Drawing 1

Digital Art and Animation DAA240 Introduction to 3D Modeling

RESIDENCY REQUIREMENTS

At a minimum, a student enrolled in an undergraduate program must complete at least 25% of the program of study in
residence with the University of Silicon Valley (example: a student in a program of study with 120 credits must complete
a minimum of 30 credits in residence at the University).

At a minimum, a student enrolled in a graduate program must complete at least 75% of the program of study in residence
with the University of Silicon Valley (example: a student in a program of study with 30 credits must complete a minimum
of 22 credits in residence at the University).

CREDITS EARNED AT THE U.S. ARMED FORCES INSTITUTE

Credit will be awarded, at the sole discretion of the University, for U.S. Armed Forces Institute (USAFI) courses if in
compliance with the Guide to the Evaluation of Educational Experiences in the Armed Forces, published by the American
Council on Education (ACE).

ARTICULATION AGREEMENTS

The University of Silicon Valley does not currently have any established articulation agreements with any other
academic institutions.

NoOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR INSTITUTION

The transferability of credits you earn at the University of Silicon Valley is at the complete discretion of an institution
to which you may seek to transfer. Acceptance of the degree you earn in the educational program is also at the complete
discretion of the institution to which you may seek to transfer. If the credits or degrees that you earn at this institution
are not accepted at the institution to which you seek to transfer, you may be required to repeat some or all of your
coursework at thatinstitution. For this reason, you should make certain that your attendance at this institution will meet
your educational goals. This may include contacting an institution to which you may seek to transfer after attending the
University of Silicon Valley to determine if your credits or degree will transfer.
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TRANSFER OF CREDIT POLICY

The University of Silicon Valley has developed and implemented a transfer credit policy and executes practices for
consistent application to all students. Full and accurate disclosure of policies and practices is important, to ensure to all
incoming transfer applicants that the transfer process is built on a strong commitment to fairness and effectiveness.

Award of transfer of credit toward program completion is based upon 1) comparability of transfer credit to the
requirements of a specific course in a selected program of study, and 2) compliance with stated criteria for this credit
at the University of Silicon Valley.

Criteria for the consideration of transfer of credit are contingent on the following conditions:

o For undergraduate students, coursework completed must have a minimum grade of “C.” For graduate students,
coursework completed must have a minimum grade of “B”. Courses taken for credit with a “P” grade may be
transferred if a clearly defined institutional policy identifies the “P” grade as equivalent to a “C” or better for
undergraduate work, or a grade of “B” or better for graduate study.

o The does not award credit for work experience, physical education, English as a second language (ESL) or
Preparatory courses.

o USV will consider foreign postsecondary official transcripts if evaluated and translated by a member of the
National Association of Credential Evaluation Services (NACES) or Association for International Credential
Evaluators, Inc. (AICE).

o Courses completed beyond ten (10) years prior are evaluated on a case-by-case basis.

o Coursework must have been completed at the same level (upper or lower division) as, or a higher level than, a
course deemed comparable.

o Coursework must be awarded for credit value equal to, or greater than, that required for the comparable USV
course (i.e., semester or quarter converted basis must equal or exceed that required by USV).

e Conversion of quarter credit to semester credits is as follows:
= 3 semester credits equate to 4.5 quarter credits (multiply semester credits by 1.5)
= 4.5 quarter credits are equal to 3 semester credits (divide credits by 2/3rds)

o Official Transcripts must be sent directly to the Registrar’s Office within 14 calendar days of the start of a term.
Transcripts marked “Unofficial” or “Issued to Student” will not be considered for evaluation for transfer credit.

o USV will maintain a written record of the previous education and training of veterans and eligible persons. All
transfer credit evaluation records will clearly indicate that the credit is granted, if appropriate, and the time for
program completion will be shortened proportionately.

o All students requesting transfer credit will be notified accordingly.

TRANSFER OF CREDIT AFTER IMATRICULATION

A student who is requesting to attend another academic institution may do so by completing a Transfer of Credit after
Matriculation Permission Form available from the Registrar’s Office. Students should not register at another academic
institution until receiving confirmation that the University of Silicon Valley has approved the proposed transfer credit.
Students may only transfer a maximum of 20 semester credits after matriculation. Approval requires the action of the
Department Director and Registrar.
Students may need to provide the following information from the other institution:

o Name of Institution
Course Numbering System
Credit Hour Policy

Course Description

o O O O

The Equivalency

Students who are attending another academic institution should consult with the Registrar. It is advised that students
register for at least six credits with the University of Silicon Valley to be an active student. No transfer credits will be
accepted during the last 12 semester units of course work.
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REGISTRATION AND RECORDS

REGISTRATION

The University offers online registration. Students are notified via email when the registration period is open and are
made aware of important deadlines. Students are responsible for reviewing the academic calendar for specific dates
and deadlines. Open registration extends up to the week prior to the start of a term. Once open registration closes,
students are no longer able to use the student portal to add/drop classes (see Add/Drop Period section).

All active students have access to the online Student Portal where they can find academic, financial, curricular, and
textbook information, along with a degree audit and course schedules. For further registration assistance, a guide is
available in the Student Portal. Students may consult with their designated Academic Advisors for assistance.

Continuing students who register during late registration may be subject to a late registration fee.

PREREQUISITES

A student may not enroll in a course for which all prerequisites have not been satisfied. A student may not register for
a class and its prerequisites in the same term. For information on prerequisites and co- requisites, please see the course
descriptions in this catalog.

PREPARATORY COURSEWORK

Preparatory coursework prepares students for college life and successful academic progress. These courses are
prerequisites for other college courses. Students may not progress and register without completion of required
preparatory courses within the specified time.

Students who do not pass the University’s placement tests must register and satisfactorily complete preparatory
coursework as prescribed. Preparatory coursework must be completed within the first three (3) terms of enrollment.
Students who are also required to register and satisfactorily complete any developmental coursework must do so within
the first term. Freshman and Transfer students with twelve (12) credits or less will be required to meet this requirement.
Students may confer with an Academic Advisor for additional information regarding this requirement.

ADD / DROP PERIOD

The Add/Drop period closes at the end of the first week of the term. Students wishing to add or drop classes after
registration closes must obtain an Add/Drop Form from the Registrar’s Office and must submit the completed form to
the Registrar’s Office within the Add/Drop period.

Students who do not attend a course in which they have registered may be dropped from the course by the end of the first
week. Once dropped from a course, seat availability is not guaranteed. An instructor may allow a student from the waitlist
who has been in attendance during the Add/Drop period to enroll, as long as there is seat availability.

WAITLIST

Students on the waitlist for a course may sit in class during the Add/Drop period only if there are seats available.
Students who are registered and listed on the class roster have priority. Below are items students should know about
attending a course while on a waitlist:

o The faculty member for the assigned course must permit a waitlisted student to sit in class. Faculty may choose
to disallow this on a per class basis, and/or based upon seat availability.

o If, by the end of the Add/Drop period, seats remain unavailable, a student will be removed from the
o Waitlist and cannot continue with the course.

o Sitting in class does not guarantee that a student will be registered into the course by the end of the Add/Drop
period. Students should prepare by registering for other courses before the Add/Drop period.

o Students may be asked to leave, upon faculty request, at any time to accommodate students who are registered
in the course.

o If seats become available, students will be registered into the course(s) by order listed on the waitlist.

TRANSCRIPTS AND OTHER OFFICIAL DOCUMENTS

Official transcripts, unofficial transcripts, and other University documents may be requested at the Registrar’s Office. A
S10 fee will be assessed for each official transcript requested. Requests for unofficial transcripts or other official
documents can be serviced by the Registrar’s Office at no charge. Requests must be completed online or in writing by
completing the Document Request Form and returning it to the Registrar’s Office via fax, university email or mail.
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DOCUMENT HoLD

No official documents, including official transcripts or diplomas, will be released until all financial obligations are met
and library materials, equipment, or other University property is returned.

STUDENT RECORDS RETENTION

Conforming to State Regulation (5 CCR §71930), the University of Silicon Valley retains all required records for a
minimum of five (5) years from the end of a student’s award year. However, some financial aid documents and all

transcripts are kept indefinitely.

CHANGE OF CONTACT INFORMATION

It is the student’s responsibility to inform the school for any changes in contact information (phone, e-mail, mailing
address). An Update to Student Information Form should be submitted to the Registrar's Office immediately after a

change occurs.

FINANCIAL INFORMATION

TuUITION AND FEES

Effective: Spring 2022

Undergraduate Tuition (per credit hour): $866 Refundable According to the Institutional Refund Policy
Graduate Tuition (per credit hour): $499 Refundable According to the Institutional Refund Policy
Fees (per term):
Campus Fee (Undergraduate Students): $500 Non-refundable
Technology Fee (Graduate Students): S50 Non-refundable
Student Tuition Recovery Fee/STRF (per $1,000): $0.50 Non-refundable
Books and Supplies: $500 Estimated Costs
Housing Fee: $6,695 Refundable According to the Institutional Refund Policy
Other:
Enrollment Fee: $100 Non-refundable

Charges (for the first term) \

Late Payment Fee

. Undergraduate Students Graduate Students

Tuition and Fees . : = : : ;
w/o Housing | With Housing w/o Housing With Housing

Undergraduate Tuition (based on 15 credits): $12,990 $12,990
Graduate Tuition (based on 9 credits): $4,491 $4,491
Enrollment Fee: $100 $100 $100 $100
Campus Fee: $500 $500 SO SO
Technology Fee: SO SO S50 S50
Student Tuition Recovery Fee (STRF): S60 S60 S10 S10
Books and Supplies (Estimated): $500 $500 $500 $500
Housing Fee: SO $6,695 SO $6,695
Student Housing Application Fee: SO $300 SO $300
Total Charges for the First Term: $14,150 $21,145 $5,151 $12,146

Other Fees Amount

$25 per Payment Due Date (non-refundable)

Official Transcript

$10 per transcript (non-refundable)

Graduation Fee

$100 (non-refundable)

Credit by Examination Fee

$75 per examination (non-refundable)

Audit Fee (waived for USV graduates)

$500 per course (refundable per refund policy)

Diploma Reprint Fee

$25 (non-refundable)

Student ID Card Replacement Fee

$10 (non-refundable)

Student Housing Application Fee

$300 (non-refundable)

Replacement VTA Pass Fee

$25 (non-refundable)

International Students Enrollment Fee

$500 (non-refundable)

Non-sufficient Funds (NSF) Fee

$20 (non-refundable)

Late Equipment Return Fee

S5 per day (non-refundable)
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Total Program Costs

Program Current Period Total Costs
BA in Digital Art and Animation $28,136.00 $115,674.00
BA in Game Art $28,135.00 $112,075.00
Bachelor of Business Administration $28,135.00 $112,075.00
BS in Computer Science $28,135.00 $112,075.00
BS in Digital Audio Technology $28,135.00 $112,075.00
BS in Game Engineering $28,135.00 $112,075.00
BS in Software Development $28,135.00 $112,075.00
Certificate in Cloud Computing $15,964.00 $15,964.00
Graduate Certificate in Project Management $7,192.00 $7,192.00

MA in Entrepreneurship and Innovation $11,687.00 $16,728.00
MS in Management and Leadership in Creative Technologies $13,185.00 $19,224.00

Tuition and Fees are subject to change.

TUITION INFORMATION FOR REGISTRATION

Students are not officially registered unless their account balances are current as determined by the Business Office of
the University. Tuition may be paid in several ways, including, but not limited to, payment in full according to the tuition
schedule and through financial aid. The Financial Aid Office can provide a detailed explanation of payment methods
and plans.

Tuition payments may be paid by credit card through the on-line student portal, over the phone, or via individual Pay Pal
account by sending payment to paypal@usv.edu and referencing the student’s first and last name. Visa, MasterCard,
American Express and Discover cards are accepted. Payments may also be made by personal check, money order or
cashier’s check made payable to: University of Silicon Valley.

All payments should be sent to:

University of Silicon Valley
Attn: Business Office

191 Baypointe Parkway
San Jose, CA 95134

The name of the student, the student’s university ID number and the purpose for any amount paid must be included
with the payment.

AuDIT PoLicy FOR USV GRADUATES

The University of Silicon Valley permits its graduates to return as non-degree-seeking students by allowing them to audit
undergraduate courses at no charge. Graduates taking courses under this program are allowed to register during the late
registration period, provided they obtain the approval of the instructor for the course being taken and the approval of the
Provost and CAO. Graduates must follow the regular registration process. Class availability is on a space-available basis
and degree-seeking students have precedence over graduates.

STUDENT TuITION RECOVERY FEE (STRF)

The State of California established the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic loss suffered by
a student in an educational program at a qualifying institution, who is or was a California resident while enrolled, or was
enrolled in a residency program, if the student enrolled in the institution, prepaid tuition, and suffered an economic loss.
Unless relieved of the obligation to do so, you must pay the state-imposed assessment for the STRF, or it must be paid on
your behalf, if you are a student in an educational program, who is a California resident, or are enrolled in a residency
program, and prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if you are not a
California resident, or are not enrolled in a residency program.

Itis important that you keep copies of your enrollment agreement, financial aid documents, receipts, or any other information
that documents the amount paid to the school. Questions regarding the STRF may be directed to the Bureau for Private
Postsecondary Education, 1747 North Market Blvd., Suite 225, Sacramento, California, 95834, (916) 574-8900 or (888) 370-
7589.
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To be eligible for STRF, you must be a California resident or are enrolled in a residency program, prepaid tuition, paid or
deemed to have paid the STRF assessment, and suffered an economic loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offered by the institution was closed or
discontinued, and you did not choose to participate in a teach-out plan approved by the Bureau or did not complete
a chosen teach-out plan approved by the Bureau.

2. You were enrolled at an institution or a location of the institution within the 120-day period before the closure of
the institution or location of the institution, or were enrolled in an educational program within the 120-day period
before the program was discontinued.

3. You were enrolled at an institution or a location of the institution more than 120 days before the closure of the
institution or location of the institution, in an educational program offered by the institution as to which the Bureau
determined there was a significant decline in the quality or value of the program more than 120 days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so.

5. The institution has failed to pay or reimburse loan proceeds under a federal student loan program as required by
law or has failed to pay or reimburse proceeds received by the institution in excess of tuition and other costs.

6. You have been awarded restitution, a refund, or other monetary award by an arbitrator or court, based on a violation
of this chapter by an institution or representative of an institution, but have been unable to collect the award from
the institution.

7. You sought legal counsel that resulted in the cancellation of one or more of your student loans and have an invoice
for services rendered and evidence of the cancellation of the student loan or loans.

To qualify for STRF reimbursement, the application must be received within four (4) years from the date of the action or event
that made the student eligible for recovery from STRF.

A student whose loan is revived by a loan holder or debt collector after a period of noncollection may, at any time, file a
written application for recovery from STRF for the debt that would have otherwise been eligible for recovery. If it has been
more than four (4) years since the action or event that made the student eligible, the student must have filed a written
application for recovery within the original four (4) year period, unless the period has been extended by another act of law.

However, no claim can be paid to any student without a social security number or a taxpayer identification number.

CANCELLATION, WITHDRAWAL, AND REFUND POLICIES

STUDENT’S RIGHT To CANCEL

You have the right to cancel your enroliment without any penalty or obligation and obtain a refund of charges paid through
attendance at the first class session from the start of the program, or the seventh day after enrollment, whichever is later.
All cancellations must be made in writing and delivered to the institution. If you have received a Student ID/Access Badge, it
must be returned within 30 calendar days of the date you signed your notice of cancellation. If you cancel, any payment you
have made and any negotiable instruments signed by you shall be returned to you within 30 calendar days following the
receipt of your notice to withdraw from the program.

To cancel your enrollment with the University of Silicon Valley you must mail or hand-deliver a signed and dated copy
of your written notice to:

University of Silicon Valley
Attn: Registrar’s Office
191 Baypointe Parkway
San Jose, CA 95134

PROCESS FOR WITHDRAWING FROM THE UNIVERSITY

Students should provide written notice to the Registrar’s Office of intent to withdraw from the University. All
University property—ID Badge, library books, equipment, etc.—must be returned, or the student may be billed at
reasonable costs for the unreturned item. Students requesting to officially withdraw from the University must
complete an Exit Form. Exit Form can be obtained through the Registrar’s Office.
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WITHDRAWAL FROM THE UNIVERSITY AND THE IMPACT ON FINANCIAL AID

You have the right to withdraw from the University at any time. In addition, you may be withdrawn by the University at
any time if you fail to meet the academic and attendance policies or you do not return from an approved leave of
absence on the scheduled date. Your official withdrawal date will be the date the University determines you will no
longer be attending (“Date of Determination” or “DOD”). The date of determination is the date that you notify the
University of your intention to withdraw or the date that you failed to meet the academic or attendance policies of the
University; whichever is earlier. A refund will be calculated through your last date of attendance per the Refund
Calculation policy.

REFUNDS FOR DROPPED CLASSES

Students may add and drop a class only within the first week of a term without any academic penalty. Any drop after the
Add/Drop period is considered a withdrawal and the student will receive a withdrawal grade (W) if it is within the
withdrawal period.

Students who drop classes within the designated add/drop period are entitled to a full refund of tuition charges for
each class dropped. Students who drop classes after the Add/Drop period but do not withdraw from the university
(remaining enrolled in other courses) are not eligible for a refund of tuition for the dropped classes.

Please refer to the Academic Calendar for deadlines.

REFUNDS FOR STUDENTS WHO WITHDRAW FROM THE UNIVERSITY

If you should find it necessary to discontinue or withdraw from the university, you must provide notice to the Registrar’s
Office of intent to withdraw by means of the Exit Form. Notice must be made in writing and students must return any
University property: i.e., ID Badge, library books and equipment, etc. Once you begin classes, if you should withdraw without
notice, your withdrawal date will be your last date of attendance. If a student is absent fourteen (14) consecutive calendar
days without notice, he/she may be considered withdrawn from the program.

Students who withdraw from all classes on or after the start of the term, as well as students who withdraw from the University
after the Add/Drop period will be subject to a pro-rata refund of institutional charges. The calculation will be based on the
student’s last date of attendance, up to the 60% completion point in the term. Institutional charges include tuition, the
campus fee, and the housing fee as shown in the Tuition and Fees section. Students who withdraw after the 60% completion
point in the term are not eligible for a refund. For example, the 55th percentile point will be equivalent to a 45% refund of
tuition charges.

Students receiving DoD Tuition Assistance (TA) who withdraw from the University after the Add/Drop period will be subject
to a pro-rata return of unearned TA funds, based on the last day of attendance, up to the 60% completion point in the term.
Students who withdraw after the 60% completion point in the term are not eligible for a refund or return of TA funds.

Institutional scholarship recipients who withdraw from the university are subject to a pro-rata charge for any unearned
portion of the scholarship using the same percentage calculation as defined above for institutional charges.

State Grant recipients who withdraw from the university are subject to a pro-rata return of funds using the same calculation
as defined in the Return of Title IV section and in accordance with the California Student Aid Commission.

Veteran Benefit recipients who withdraw from the university, unless requested by Veterans Affairs, will not be subject to a
return of Veteran Benefits. Any Veteran Benefit received in excess of earned Institutional Charges and all other final
adjustments will be refunded to the student.

If a student’s payments by way of cash, checks, credit card(s), financial aid, agencies, or other methods exceeds the amount
the school may retain based upon the refund policy, a refund for this difference shall first be paid to the sponsoring agency,
as required, prior to a student receiving these monies. With written permission from the student, refunds may be returned
to the loan programs to reduce the student’s loan debt. If monies applied to a student’s account are less than the amount
the school may retain, the student must make arrangements with the school to pay this difference. Other Charges and Fees
listed in the Tuition Pricing Schedule may be non-refundable. Any balance remaining on account after the refund calculations
have been applied must be paid by student.

Return of unearned funds and/or refunds owed to agencies, private loans, scholarships, and to the student will be paid within
30 days of the date of determination of withdrawal. Notification will be sent to withdrawn students of all returns and funds
made.
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RETURN OF CREDIT BALANCES

A credit balance occurs whenever a student’s payments exceed their charges for the term. In such cases, refund checks
will be issued directly to the student or parent as soon as possible, but no later than 30 days, or within 14 days if the
credit balance was caused by Federal Student Aid (Title IV) Funding. Students may choose to authorize the university
to retain these funds to pay for a future term or to return these funds to the lender in lieu of receiving a check. The
university will notify students via email when refund checks have been issued.

RETURN OF TITLE IV FUNDS

The University of Silicon Valley is approved by the U.S. Department of Education as an eligible participant in the Federal
Student Aid (FSA) programs established under the Higher Education Act of 1965 (HEA), as amended.

Students receiving federal student financial aid funds (grants and/or loans) are entitled to a refund of moneys not paid from
federal student federal program funds. Additionally, a portion of these funds must be returned to the federal student aid
programs if a student completes 60% or less of a payment period. A payment period represents one-half of an academic year.
Federal student aid is generally disbursed in two payment periods for each academic year. If applicable, returns to Title IV
programs will be made within 45 days of the date the student is determined to have withdrawn from school

If the student (or parent, in the case of a PLUS Loan) is eligible for additional funds at the time of withdrawal, the student
may receive additional Federal Student Aid (Title 1V) funds. If the student received more FSA funds than he or she
earned under the Federal Return of Title IV Funds Policy, the University, and in some cases the student, is required to
return the unearned funds to the federal program(s) or lender, as applicable.

Any balance remaining on the account after the refund calculation has been applied must be paid by student.

RETURN OF TITLE IV CALCULATION
The formula for calculating the percentage of Title IV funds earned is based on the Federal Return of Title IV Policy as follows:

For students who withdraw or are dismissed from the institution, the number of days from the start date of the term to the
student’s last date of attendance in the term from which the student withdrew. This is then divided by the total days in the
term to determine the completion percentage and the percentage of aid earned for the term. If the percentage attended is
greater than 60%, 100% of the aid for the term is earned, as well as 100% is earned for those who completed previously
attended terms. The percentage of aid earned is then multiplied by the combined total of the Title IV Aid disbursed or could
have been disbursed during the term to determine the amount of aid the student actually earned for the term. Scheduled
breaks of five (5) consecutive calendar days or more are excluded from the return calculation.
All unearned portions of federal aid are returned to the appropriate programs in the following order:

o Unsubsidized Direct Stafford Loans

o Subsidized Direct Stafford Loans

o Direct PLUS Loans (Parents)

o Federal Pell Grant

o Federal Supplemental Educational Opportunity Grant (FSEOG)

o Other Title IV programs
If applicable, refunds to Title IV programs will be made within 45 days of the date the student is determined to have
withdrawn based on the institution’s withdrawal policy. Notification will be sent to withdrawn students of all refunds made.

Examples of return of funds calculations that may be made in accordance with Federal regulations and University policy
may be obtained from the Financial Aid Office.

POST-WITHDRAWAL DISBURSEMENTS

Students who have earned more aid than had been disbursed at the time of withdrawal may be eligible for a Post
Withdrawal Disbursement. The Financial Aid Office will notify the student within 30 days of the date of determination
of withdrawal of the availability of Post-Withdrawal funds. The student will have 15 calendar days to respond to the
notice. It is at the discretion of the University to allow a Post-Withdrawal Disbursement for a student who fails to
respond to the school within the prescribed 15-day period. Once the student accepts the Post-Withdrawal
Disbursement, the University has 180 days from the date of determination of withdrawal to disburse those funds to
the student’s account.
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FINANCIAL AID

The primary responsibility for meeting college costs rests with the student and the student’s family. However, we
recognize that many students are not able to pay the full costs of a college education. For this reason, the University of
Silicon Valley offers programs that provide financial assistance for students who need or would like help in funding their
college education. The Financial Aid Office is available to help students and their families in developing a financial plan
and exploring funding options to meet educational costs.

All students who receive federal- or state-sponsored financial assistance must maintain satisfactory academic progress
(SAP) as defined in the academic policies. Students are encouraged to call or visit the Financial Aid Office for more
information.

GRANTS, LOANS, AND WORK-STUDY PROGRAMS

Financial aid consists of programs that are funded and regulated by federal and state governments. The programs
consist of two different types of aid: Gift Aid and Self-Help. A grant is money for college that does not have to be repaid.
Students with bachelor’s degrees are not eligible for grants. For federal grants, students must possess a high school
diploma, GED or its equivalent. Self-help is either money borrowed that must be repaid (loans) or money earned
through institutional work (FWS).

The University of Silicon Valley participates in the following financial aid programs:
FEDERAL GRANTS

The U.S. Department of Education offers a variety of grants to students who can demonstrate financial need, to assist
them in paying for educational costs.

o Federal Pell Grant — This grant provides federal money for students with financial need. The federal government
uses the information from the FAFSA to determine who is eligible and how much each student is eligible to
receive.

o Federal Supplemental Education Opportunity Grant (FSEOG) — This grant provides supplemental federal money
for students with exceptional need who are eligible for the Pell Grant.

STATE GRANTS

The State of California, through the Student Aid Commission, offers and administers several grant programs for
undergraduate students.

o Cal Grant — Recipients must meet both academic and financial requirements. The University of Silicon Valley is
eligible for and accepts Cal Grant A and Cal Grant B.

o Chafee Grant — This grant provides financial assistance to students who are/were fosteryouth.

FEDERAL LOANS (DIRECT LOANS)

These loans are from the U.S. Department of Education and usually offer borrowers lower interest rates and have more
flexible repayment options.

o Direct Subsidized Loans — These loans are for undergraduate students who demonstrate financial need. Interest
charges and payments begin six months after the student’s last day of attendance or when the student has
reached 150% of the direct subsidized loan limit.

o Direct Unsubsidized Loans — These loans are for undergraduate students. Students are not required to
demonstrate financial need to be eligible for these loans. Interest charges begin thirty days after loan funding
and payments are not required while still attending college, up to six academic years.

o Direct Plus Loans — These loans are for parents of dependent undergraduate students. The parent is legally
responsible for repayment of the loan. These loans charge interest and are subject to credit check.

PRIVATE LOANS
These loans are non-federal loans made by a private lender such as a bank, credit union, or state agency.

FEDERAL WORK-STUDY (FWS)

Provides partial funding to colleges to assist in employing students with financial need. Eligibility is based on available
funds.
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APPLYING FOR FINANCIAL AID

Students who want to apply for federal and/or state financial aid must first complete the Free Application for Federal
Student Aid (FAFSA) by the mandated deadlines. The FAFSA can be completed using the website www.fafsa.ed.gov and
entering the University of Silicon Valley school code of 001177. If required, additional documents must be submitted
to the Financial Aid Office.

VERIFICATION

The U.S. Department of Education randomly selects some federal student aid applicants for Verification, which is the
process used to check the accuracy and validity of information provided to them during the application process. All
students selected for verification will be notified and will be provided with a clear explanation of the documentation
that is needed to satisfy the verification requirements, such as proof of income and household members. The
submission deadline is generally 30 days from notification, and the consequences of failing to provide the requested
information is thoroughly discussed. Students are periodically reminded of any requirement that has not yet been met.
This advising may occur whether the student’s application is selected for verification or not.

Since verification is requested to be completed within 14 days after notification, if the school is not supplied with needed
documents by this deadline, the student may be required to make tuition arrangements other than federal student aid (FSA)
funding. If a change is required as a result of verification, corrections to the Free Application for Federal Student Aid (FAFSA)
must be made. Corrections can be processed electronically by either the school or the student.

Students are to comply with the verification request noted in the comment section of the Student Aid Report (SAR) and
any additional requests made by the school for completing the verification forms provided. Once the student has
received a corrected Student Aid Report (SAR) or the school has received a corrected Institutional Student Information
Record (ISIR), the Financial Aid Office will notify the student if there is a change in eligibility or funding. Income
information used in determining eligibility is confidentially maintained in the student’s financial aid file.

SUSPENSION AND REINSTATEMENT OF FINANCIAL ASSISTANCE

Students who are suspended from a program of study or terminated from the University of Silicon Valley are ineligible
for financial aid until they regain admission and comply with satisfactory academic progress requirements.

CoST OF ATTENDANCE

Financial Aid eligibility is based on enrollment status and the cost of attendance (COA) as determined by the Higher
Education Act (HEA). COA establishes a student’s financial need and sets limits on the total aid that a student may
receive based on geographic region.

COA criteria include:
o Tuition and Fees (charged by the institution)
o Housing (charged by the institution or allowance calculated by the government)
o Allowances for Expenses (Books, Transportation, Personal, Loan Fees etc.)

“Financial Need” is then calculated using the following formula: Cost of Attendance — Expected Family Contribution
(determined by the FAFSA) = Financial (Remaining) Need

VETERANS EDUCATION BENEFITS

The Department of Veterans Affairs provides education benefits to veterans and eligible service members and/or their
families. The University of Silicon Valley participates in multiple VA programs based on the student’s specific eligibility.

YELLOW RIBBON PROGRAM

The University of Silicon Valley participates in the Veterans Affairs (VA) Post-9/11 Gl Bill® Yellow Ribbon program. This
program allows approved degree-granting institutions and the VA to partially or fully fund tuition and fee expenses that
exceed the established thresholds under the Post-9/11 Gl Bill®. It assists in making additional funds available for
veterans’ education programs without an additional charge to their Gl Bill® entitlement. The maximum school
contribution under this program is $5,000 per calendar year. For more questions relating to this program, veterans
may contact the Financial Aid Department for assistance.

Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits
offered by VA is available at the official U.S. Government Website at https://www.benefits.va.gov/gibill.
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STUDENT LOAN OBLIGATION

If a student obtains a loan to pay for an educational program, the student has the responsibility to repay the full amount of
the loan plus interest, less the amount of any refund.

STATEMENT OF EDUCATIONAL PURPOSE

All recipients of Federal Student Aid are required to sign a Statement of Educational Purpose stating that all federal
aid received will be used solely for college-related expenses.

RIGHTS AND RESPONSIBILITIES OF STUDENTS RECEIVING FINANCIAL ASSISTANCE

STUDENTS HAVE THE RIGHT TO:

o

o

o

o O O O

Know what financial aid programs are offered at the University of Silicon Valley.
Know the criteria for continued student eligibility under each program.

Know how the University determines whether the student is making satisfactory academic progress (SAP), what
the consequences are of failing to make SAP, and how to reestablish eligibility for financial assistance.

Know the method of disbursement of financial aid funds and the frequency of the disbursements.

Know the terms of any loans received as part of the financial aid package; receive a sample loan repayment
schedule, and explanation of the necessity for repaying the loans.

Know the general conditions and terms applicable to any employment provided as part of the financial aid
package.

Be supplied with exit counseling information upon graduation, dropping below half-time status or exiting the
University.

Know how financial need is determined.
Know how cost of attendance is determined.
Know the institutional policy and the Title IV policy for withdrawals refunds.

Know the terms and conditions under which students receiving federal education loans may obtain deferments
and/or loanforgiveness.

STUDENTS HAVE THE RESPONSIBILITY TO:

o

O O O O

Complete the financial aid forms accurately and submit them on time to the right place. Intentional
misrepresentation on an application for federal financial aid is a violation of law and a criminal offense subject
to penalties.

Submit a FAFSA and other required documents every award year for continued eligibility in the federal and state
aid programs.

Maintain satisfactory academic progress to continue receiving financial aid.
Check their university e-mail account for important financial aid information.

Complete loan entrance counseling prior to receiving the first disbursement of a Stafford loan for first-year, first-
time borrowers.

Understand the University’s refund policy and Title IV refund policy.
Repay any student loans borrowed.

Complete loan exit counseling when a student is exiting or graduating from the University and has federal
education loans.

Notify the Financial Aid Office of a change in name, address, or attendance status.

Submit all documentation including verification requests, corrections and new information requested by the
Financial Aid Office.

Understand that all financial aid is contingent on the individual student’s continued eligibility and the availability
of funds.

Understand all forms and agreements the student signs and keep copies.
Complete financial aid forms accurately and on time.
Contact the Financial Aid Office with any questions or for assistance.

Understand that intentional misrepresentation on an application for federal financial aid is a violation of law and
a criminal offense subject to penalties.
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INSTITUTIONAL SCHOLARSHIPS AND GRANTS

The University of Silicon Valley offers and accepts several scholarships to help undergraduate students pay for their
education. These scholarships may come from federal, state, and private sources; unlike loans, there are funds that do not
have to be repaid. Institutional scholarships and grants are awarded by academic year and are reserved for students meeting

established eligibility criteria as outlined on the specific scholarship application information pages.

A summary of the

available institutional scholarships and grants is listed below. For more information on our institutional scholarships, please
contact the Financial Aid Office. You may also visit our website at: https://usv.edu/admission/scholarships/.

Scholarship /
Grant

Maximum
Amount
per Term

Eligibility Criteria

15 to Finish
Scholarship

$1,000

This scholarship program is designed to provide tuition assistance to eligible students
who are enrolled for and taking 15 or more credits per term throughout their
educational program here at USV.

Business,
Entrepreneurship,
and Innovation
Scholarship

10% of
tuition

This scholarship program is designed to provide tuition assistance to students who are
seeking careers as entrepreneurial innovators in business and are enrolled one of our
Master’s degree programs. Candidates must have completed an undergraduate degree
program at an accredited college or university. Eligible students have the opportunity
to receive 10% tuition scholarships. Must be enrolled with full-time status of 6+ credits
per term and maintain a GPA of 3.0 or higher.

CEO Leadership of
Tomorrow
Scholarship

25% of
tuition

The CEO of USV awards scholarships annually to qualified candidates who are alumni
of USV and demonstrate an interest in business leadership. This scholarship program
is designed to provide tuition assistance to students who are enrolled one of our
Master’s degree programs. Eligible recipients will be selected in order of merit with
preference given to applicants who have completed an undergraduate degree program
at the University of Silicon Valley. Eligible students have the opportunity to receive
25% tuition scholarships. Must be enrolled with full-time status of 6+ credits per term
and maintain a GPA of 3.0 or higher.

Dragon
Scholarship

$500

This scholarship program is designed to provide tuition assistance to eligible students
with demonstrated academic merit. It is available to students who have and continue
to maintain a cumulative grade point average (GPA) of 3.0 or higher based on a 4.0
grading scale. All new students must provide a copy of their high school and/or college
transcript that validates academic merit achievement.

Dragon Plus
Scholarship

$1,000

This scholarship program is designed to provide tuition assistance to eligible students
with demonstrated academic merit. It is available to students who have and continue
to maintain a cumulative grade point average (GPA) of 3.5 or higher based on a 4.0
grading scale. All new students must provide a copy of their high school and/or college
transcript that validates academic merit achievement. This scholarship cannot be
combined with the Dragon Scholarship.

Educators'
Grant

25% of
tuition

The Educators’ Grant is for current educators and education administrators who want
to continue with graduate coursework. Candidates must be a current primary,
secondary, or postsecondary teacher or administrator and enrolled in one of our
Master’s degree programs. Candidates must have completed an undergraduate
degree program at an accredited college or university. Eligible students have the
opportunity to receive 25% tuition scholarships. Students must be enrolled with full-
time status of 6+ credits per term and maintain a GPA of 3.0 or higher. To qualify,
applications must be submitted with proof of educator or administrator status (i.e.,
letter from school on official letterhead that verifies position/status).

Business
Partnership
Training Grant

25% of
tuition

This Business Partnership Training Grant is for current employees of companies that
have a business partnership with USV who want to continue with graduate education.
Candidates must be an employee in good standing with a USV business partner and
enrolled in one of our Master’s degree programs. Candidates must have completed an
undergraduate degree program at an accredited college or university. Eligible students
have the opportunity to receive 25% tuition scholarships. Students must be enrolled
with full-time status of 6+ credits per term and maintain a GPA of 3.0 or higher. To
qualify, applications must be submitted with verification status (i.e., letter from
company on official letterhead that verifies position/status).
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Scholarship /
Grant

Maximum
Amount
per Term

Eligibility Criteria

Esports
Scholarship

$2,000

The University of Silicon Valley offers athletic scholarships to qualified members of the
USV Dragons e-Sports collegiate team. Students who make the esports team are
allowed to apply for this scholarship. Eligible students must have and continue to
maintain a cumulative grade point average (GPA) of 3.0 or higher based on a 4.0
grading scale. Esports scholarship amounts are based on game rank and other
performance factors and level of academic achievement.

Family Member
Grant

$1,000

Available to students with immediate family members attending the University of
Silicon Valley. Immediate family members are defined as parents or stepparents;
children or stepchildren; spouses or domestic partners; and siblings by blood,
marriage, or adoption. Applicants must provide proof of familial relationship (i.e.,
marriage license or birth certificate) for each family member attending USV.

Golden-Age
Scholarship

$500

Available to students who are 45 years of age or older. Candidates must provide valid,
unexpired government issued identification that validates the candidate’s age.

Native American
Scholarship

$500

Available to students who are of Native American, Native Alaskan, or Native Hawaiian
heritage. Applicants must provide proof Certification of Indian Blood (CIB) or other
acceptable documentation that validates their Native American heritage. Students
who are eligible for tribal funding are not eligible to apply.

Realize Your
Dream Scholarship

$1,500

This scholarship program helps to provide tuition assistance to students who are
considered “Dreamers” who are not U.S. citizens, permanent residents, or hold valid
non-immigrant visas and are eligible for the California Dream Act / Cal Grant.
Candidates must demonstrate need based on information provided by a completed
Free Application for Federal Student Aid (FAFSA®) or CA Dream Act Application.

Salute to Military
Service Scholarship

$2,500

This scholarship program available to students who either they, their spouse, or their
parent have or are currently serving in a branch of the US military, including the Air
Force, Army, Coast Guard, Marine Corps or Navy. This includes those servicemembers
who are retired, honorably discharged veterans, on Active Duty, Reservists, or National
Guard members. Active Duty, Active Reservists, and Active National Guard
servicemembers must have completed initial military training requirements. Must
provide DD-214 for veterans and retirees, Letter from Commander certifying active
military status and birth certificate or marriage license for proof of relationship for
children or spouses of servicemembers. Student and/or parent who are currently
eligible for Gl Bill® or Tuition Assistance benefits are not eligible to apply.

Transfer
Grant

$500

Available to transfer students who are not first-time freshmen and have prior
experience attending any postsecondary institution. Eligible students must transfer at
least 12 credits from another institution. Applicants must provide a copy of their
college transcript that validates completion of postsecondary courses for which they
seek transfer credit. Award of transfer of credit toward program completion is based
upon comparability of transfer credit to the requirements of a specific course in a
selected program of study, and compliance with stated criteria as outlined in the
Transfer of Credit Policy in the Catalog.

Valor
Scholarship

$3,000

The Valor Scholarship Program is available to assist qualified students to decrease their
overall cost of tuition. This program is open to students who have been accepted, are
enrolled, or attending the University of Silicon Valley. Students must have completed
the Free Application for Federal Student Aid (FAFSA) prior to submitting a scholarship
application. Candidates must apply for and accept all applicable state, agency, private,
and/or federal student aid for which they or their parents qualify. Scholarship is based
on need. Must demonstrate need as determined by the FAFSA® application process,
the financial aid awarding process, and other established guidelines.

Women in
Business and
Computer Science
Scholarship

$500

Available to female students who are enrolled in either our Bachelor of Business
Administration or BS in Computer Science degree program. Candidates must provide
valid, unexpired government issued identification that validates the candidate’s gender
as female.

Institutional scholarships and grants are available to those who qualify. All applications will be reviewed by the Scholarship Committee for the University.
Scholarship and grant awards may vary due to specific conditions and eligibility criteria. Please see the respective application information pages for more

details.
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ADDITIONAL INFORMATIONAL RESOURCES ABOUT THE GENERAL FINANCIAL AID PROCESS

o www.mappingyourfuture.org — Mapping Your Future — Learn about financial aid and the application process.

o http://www.studentaid.ed.gov - U.S. Department of Education’s Student Aid Programs information.

www.fafsa.gov — Complete the Free Application for Federal Student Aid (FASFA) online, add the University of
Silicon Valley’s school code (001177), make FAFSA corrections, and electronically sign the FAFSA.

o

www.fsaid.ed.gov — To create a new FSA ID and gain access to various federal Student Aid online systems.

www.studentloans.gov — To obtain more information or apply for Federal Direct Loans.

www.benefits.va.gov — To obtain more information about Veterans benefits.

www.csac.ca.gov — To obtain more information about the Cal Grant.

www.chafee.csac.ca.gov — To obtain more information about the Chafee Grant.
Federal Student Aid Information Center: 1-800-4-FED-AID, (1-800- 433-3243) or 319-337-5665

GENERAL POLICIES

FAMILY EDUCATION RIGHTS TO PRIVACY AcT (FERPA)

o O O O O O

The University of Silicon Valley complies with the Family Education Rights and Privacy Act (FERPA) regulations (also
known as the Buckley Amendment (1974)). This act gives eligible students certain rights to their education records.

These rights include:

o Therighttoinspect and review the student’s education records within 45 days of the day the University receives
the request.

o The right to request the amendment of the student’s education records if the student believes the records are
inaccurate.

o The right to consent to disclosures of personally identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes disclosure without consent.

o Therightto prevent disclosure of directory information (name, degree received, major and dates of attendance).
If you wish to withhold the disclosure of all of the items of directory information (listed below), complete the
Directory Information Opt-Out Form and submit it to the Registrar. This form must be received by the Registrar
prior to the close of the Add/Drop period in any given term or term to ensure that the above information is not
released for the remainder of the term.

o The right to be annually reminded of the student’s rights under FERPA.

o Theright to file a complaint with the U.S. Department of Education concerning alleged failures by the University
to comply with the requirements of FERPA.

The name and address of the Office of Education that administers FERPA is as follows:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

The Buckley Amendment grants the University the authority to release directory information to any person upon
request—unless a student requests, in writing, that directory information be kept private. University directory
information will be disclosed at the University’s discretion. The University regards the following as directory
information:

o Student’s name

o Dates of attendance

o Degrees/awards earned

o Major field of study
It is important that parents/eligible students have the opportunity to make informed decisions about the use of the
student's directory information. However, there are times when schools must be allowed to implement policies that will
permit them to effectively protect their students. As such, the Department of Education has also changed the directory
information exception to state that parents may not, by opting out of directory information, prevent a school from
requiring a student to wear or present a student ID badge.
A copy of the Family Education Rights and Privacy Act may be requested from the University or viewed at the following
website http://www?2.ed. gov/policy/gen/guid/fpco/ferpa/index.html.
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COMMUNICATIONS AND PRIVACY GUIDELINES

In accordance with our compliance with the Family Educational Rights and Privacy Act (FERPA), student information and
records are held and communicated only via verified, compliant digital systems sanctioned by the university. These include:
the student management system, CampusNexus; learning management system, Canvas; the email system; and directly by
telephone to the student. No other digital communications systems should be used to store or communicate specific,
personally identifiable educational records. This includes in-class technologies used to support group project work, and email
addresses outside the @usv.edu domain.

Students are advised not to discuss their personal information including grades, attendance records, ADA accommodations
or other similar information via any means other than those mentioned above. Faculty and administrators are reminded of
their obligations towards FERPA and must restrict their communications regarding students’ personal records to the systems
mentioned above. Other communications technologies such as those used in project courses, can and should be used only
to support the work of the course, including discussing objectives, schedules, and creative or technical matters pertaining to
the project or assignment. For further details, refer to the Student or Faculty Handbooks, or contact the Chief Compliance
Officer.

DRUG-FREE ENVIRONMENT STATEMENT

Consistent with state and federal law, the University of Silicon Valley will maintain a campus free from the unlawful
manufacture, distribution, dispensation, possession or use of a controlled substance. The unlawful manufacture,
distribution, dispensation, possession or use of controlled substances, illicit drugs and alcohol are prohibited on any
University-owned or affiliated property. The following rules will be enforced uniformly with respect to all students:

o No alcoholic beverages will be brought to, or consumed on, University property or during university-sponsored
events. Moderate consumption of alcohol will be permitted at designated USV gatherings or under circumstances
expressly authorized by the University.

o All students, while on campus, at a university-sponsored event, or while performing University activities, are
prohibited from being under the influence ofalcohol.

o The sale, possession, use, transfer or purchase of an illegal drug or controlled substance on university property,
during a university-sponsored event, or while performing a university activity is strictly

o No prescription drug will be brought to, or consumed on, University property during a university-sponsored
event, or while performing a university activity, by any student other than the one for whom it is prescribed.
Such drugs should be used only in the manner, combination and quantity prescribed.

The Drug and Alcohol Abuse Prevention Program may be viewed in full on our Disclosures Page at:
https://usv.edu/disclosures.

THE CLERY ACT

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act requires postsecondary
institutions to provide timely warnings of crimes that represent a threat to the safety of students or employees and to
make public their campus security policies. It also requires that crime data be collected, reported, and disseminated to
the campus community and to the Department of Education annually. The Clery Act is intended to provide students
and their families with accurate, complete, and timely information about safety on campuses so that they can make
informed decisions. Such disclosures are permitted under FERPA. The following website provides more information
about these and other provisions about campus safety: http://www.ed.gov /admins/lead/safety/campus.html.

CRIME AWARENESS AND CAMPUS SECURITY PoLicy

The University of Silicon Valley holds that students (prospective and currently enrolled), faculty, staff and non-
matriculated students have a right to be aware of the amount of criminal activity that occurs on its campus in
accordance with Title Il of the Student Right to Know Act of 1990. The University encourages all persons to report
criminal activity that occurs on campus to the Campus Services and/or the appropriate law enforcement agency.

The Campus Safety and Security Report may be viewed in full on our Disclosures Page at: https://usv.edu/disclosures.

CRIME PREVENTION

The University will publicize crime prevention information through the University’s official publications. The University
urges all members of the campus community to be responsible for their own safety and to assist in the prevention of
crime.
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SECURITY SERVICES ON CAMPUS

The University of Silicon Valley personnel maintain a close working relationship with the local law enforcement
agencies. The University will provide information on criminal activity to the law enforcement agency in whose venue
the act occurs. The University will annually request from each law enforcement agency data indicating the criminal
activity for each particular site in accordance with the Student Right to Know and Campus Security Act.

IMAINTENANCE OF PHYSICAL PLANT FACILITIES WITH SECURITY CONSIDERATION

The University is mindful of security needs in the daily operation of campus facilities. The planning and maintenance of
campus facilities takes into account the safety and security of persons on campus. The interior and exterior lighting
systems on campus are constructed and maintained in such a manner as to provide a well-illuminated facility to help
deter criminal activity. Locks and security devices are kept in working order.

Access to facilities is limited to those persons who have authority to use them. All students and employees are required
to wear The ID badges. Visitors must sign in at the front desk and wear a “visitor badge.” Campus buildings are locked, and
security systems activated when not in use, and are unlocked by designated University personnel for accepted use.

STUDENTS WITH DISABILITIES/ REQUESTING ACCOMMODATIONS

The University of Silicon Valley provides accommodations for students with disabilities. Students must initiate an
Accommodations Request Form each term. It is recommended that students begin the accommodation registration
process at least four weeks before the start of each term, although the University will consider the merits of each
request at the time the request is received.

Students who request accommodations should contact the Dean of Students, who will assist and advise them in their
registration and accommodation request procedures. Upon contacting the Dean of Students, the student will be
required to submit reasonable medical documentation supporting the registration and accommodations request, in
addition to completing internal forms related to the accommodation request. The University has the discretion to
determine what type of professional documentation is necessary.

Once appropriate documentation has been received, the Dean of Students will determine the appropriate, reasonable
accommodations or aids. The Dean of Students will notify affected faculty members and housing partners of the
accommodation—and provide assistance and guidance to ensure appropriate implementation. The student will receive
a copy of this notification. All records related to disability and accommodation registration are confidential and private.

STATEMENT ON NONDISCRIMINATION

The University of Silicon Valley is an equal opportunity institution of higher education and is firmly committed to
nondiscrimination in its delivery of educational services. These practices include, but are not limited to, admission to,
and participation in the benefits and services of, educational programs or related activities sponsored by the University.
In compliance with all applicable federal and state laws, decisions will be made irrespective of the individual’s sex, race,
color, religion, religious creed, age (over 18 years), mental or physical disability, medical condition as defined by law,
national origin, marital status, veteran status, sexual orientation, gender, or any other basis prohibited by federal or
state law or local ordinance. This policy is in accordance with Title VI of the Civil Rights Act of 1964, as amended,;
Executive Order 11246, as amended; Title IX of the Educational Amendments of 1972; Section 504 of the Rehabilitation
Act of 1975; and any applicable state and local laws. When necessary, the University will reasonably accommodate
individuals with disabilities if the individuals are otherwise qualified to meet the fundamental requirements of the
University’s educational program and/or able to safely perform all essential functions, without undue hardship to the
University.

HARASSMENT PoLIcY

The University of Silicon Valley strives to cultivate an educational, employment and business environment free of
unwelcome harassment of any kind. It is the policy and commitment of the University not to discriminate or harass on
the basis of sex, race, color, religion, religious creed, age (over 18 years), mental or physical disability, medical condition
as defined by law, national origin, marital status, veteran status, sexual orientation, gender, or any other basis
prohibited by federal or state law or local ordinance in its educational programs, activities, admissions, or employment
policies. The University of Silicon Valley actively complies with the requirements of Federal Executive Orders 11246 and
11375 as amended; the Civil Rights Act of 1973 as amended; Title IX of the Educational Amendments of 1972; Section
503 and 504 of the Rehabilitation Act of 1973; Section 402, Vietnam Era Veterans Readjustment Assistance Act of 1974,
the Age Discrimination Act of 1975; the Americans with Disabilities Act of 1990 (as amended by the ADA amendments
Act of 2008); and pertinent law and regulations of the State of California, as well as other applicable state and federal
statutes. For a more detailed explanation of the policy, reporting options and investigative procedures please refer to the
Student Handbook.
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TITLE IX AND SEXUAL MISCcONDUCT PoLicy

Consistent with the standards set forth by Title IX of the Educational amendments of 1972, and the Jeanne Clery Disclosure
of Campus Security Policy and Campus Crime Statistics Act (20 USC §1092 (f)) and the recent Violence Against Women
Act, which dictates the standards by which colleges must educate, investigate, and report acts of sexual misconduct, the
University of Silicon Valley’s Sexual Harassment Education Committee offers educational programs throughout the
duration of the academic year. These programs promote awareness of sexual assault, risk reduction strategies, and safe
bystander intervention strategies. The Department of Student Life also provides personal counseling and referrals to
outside agencies for victims of sexual assault.

Any instance of sexual assault should be reported to the Dean of Students, the Title IX Coordinator or Residence Life Staff
as soon as possible after the incident occurs. The victim will be provided with the Reporting Options Handout and
informed of the right to notify law enforcement agencies. In the event that the victim chooses to notify these authorities,
the student will receive support and guidance in doing so by university and community personnel. The University will
also provide interim protective measures, including but not limited to changing academic or living assignments and
enacting no-contact orders when reasonably able. Interim protective measures will be in place whether the victim
decides to initiate an investigation or not.

Designated Title IX Coordinators are as outlined below:

Name Title IX Position Room # Phone Number
Carolus Brown, Dean of Students Title IX Student Coordinator 108 (408) 498-5137
Leslie Anderson, Director of Human Resources Title IX Employee Coordinator 188 (408) 498-5148
Dr. Reba Smith, Chief Compliance Officer Confidential Reporting Agent 191 (408) 498-5125

Alleged sexual assault will be investigated and adjudicated through the process outlined in the Harassment Policy within
this catalog. In cases of sexual assault, both the complainant and the respondent shall be informed of the judicial
outcomes of any campus disciplinary hearings pertaining to sexual assault.

STUDENT GRIEVANCE AND COMPLAINT PoLicy

The purpose of the Student Grievance Policy is to provide an opportunity for students to seek redress for an action by a
member of the faculty, administration, or staff. Unless the grievance alleges discrimination, the Student Grievance Policy
does not apply to decisions rendered by individuals, the Campus Judicial Committee, or Administrative Hearing Officers
regarding violations to the Code of Conduct. Furthermore, this is not the appropriate procedure to follow when appealing an
academic decision, such as a final grade. Appeals of academic decisions are explained elsewhere in the University Catalog.

The University of Silicon Valley is committed to maintaining a stimulating environment for work, study and recreation for its
students, faculty, administration, and staff. The University will not tolerate any behavior by students, staff or faculty members
that constitutes sexual or other unlawful harassment, discrimination, or other inappropriate action.

STEPS TO REDRESS

o Step One: The University of Silicon Valley recognizes that problems, complaints, or grievances may arise in the daily
relationships between faculty, staff, and students. Individuals are encouraged to first attempt to resolve their
differences directly with one another. Informal discussion between persons directly involved in a grievance is an
essential first step in attempting to informally resolve the dispute—and is encouraged.

o Step Two: If a satisfactory solution is not reached at Step One or if the student is legitimately apprehensive about
pursuing Step One, the grievance should be taken to the individual’s supervisor (i.e., Department Director, head of
department, Dean). Grievances can be submitted in oral or written form. The supervisor is responsible for tracking
the reported grievance and providing the student and impacted employee with written feedback regarding the
resolution within five (5) business days.

o Step Three: If a satisfactory solution is not reached at Step Two, or if the student is legitimately apprehensive about
pursuing Step Two, the grievance should be taken to the Provost and CAO or the Dean of Students. The student must
explicitly state that the communication constitutes initiation of a formal grievance. Formal grievances can be
submitted in oral or written form. The Provost and CAO or the Dean of Students is responsible for documenting the
grievance by using the Student Grievance Documentation Form. The Provost and CAO or Dean of Students will inform
the student of the timeline for resolution and to whom the report will be sent. If the Provost and CAO or the Dean
of Students is the individual against whom the student is initiating a grievance, the grievance should be presented
directly to Human Resources.
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Within three (3) business days of receipt of the report, and in order to provide appropriate support for the resolution
process, the Provost and CAO or the Dean of Students will provide simultaneous notification to Human Resources
and the executive team member who has oversight of the reported individual’s department.

The corresponding executive team member will then work with the department head, faculty/staff/administrator,
and student, to reach an agreeable resolution. Written feedback regarding the resolution will be provided to the
student within ten (10) business days of receipt of the report from the Provost and CAO or Dean of Students. The
Student Grievance Documentation will only be kept in the employee file if repercussive action is taken. The Student
Grievance Documentation Form will always be maintained by the Dean of Students.

o Step Four: If the student deems the resolution to be unsatisfactory, the student may submit a written request to
the Dean of Students in order to petition the convening of the Campus Judicial Committee. The request to convene
the Campus Judicial Committee must be submitted within three (3) business days of the date of the written
resolution provided in Step Three. The petition shall include information regarding the previous attempts at
resolution and an indication of why the results are not satisfactory.

Upon receipt of the petition to convene the Campus Judicial Committee, the individual against whom the student
has initiated a grievance and that individual’s supervisor shall be informed, in writing, of the student’s request to
pursue Step Four remediation.

The Campus Judicial committee shall meet to review the case within five (5) business days after the receipt of the
petition to convene the committee. The Campus Judicial Committee shall be convened based on the guidelines set
forth in the Conduct Proceedings and Judicial Committee section of the Student Handbook.

Three members of the Campus Judicial Committee shall satisfy themselves first that the committee has a general
understanding of the basic facts of the dispute. The committee shall follow the procedures outlined below. All other
rights applicable to the student are available equally to the employee. Any written grievance filed with the Campus
Judicial Committee or a designee must be given simultaneously to the employee.

DECISION OF THE CAMPUS JUDICIAL COMMITTEE

1. The Campus Judicial Committee shall transmit its written recommendation to the Provost and CAO within
three (3) business days after the hearing.

2. The recommendation shall include:
a. A statement of the grievance
b. The dates Steps One, Two and Three were satisfied
c¢. Summary of the information presented at the hearing

d. Findings and rationale for the recommendation

3. The committee’s recommendation may include, but is not limited to, a verbal or written warning, probation,
suspension, or termination.

4. After reviewing the recommendation, the Provost and CAO shall decide as follows:
a. Affirm and seek implementation of the committee’s recommendation, or

b. Refer the case with additional information back to the committee with a new recommendation

5. If the case is referred back to the committee, the committee, after reviewing the recommendation of the
Provost and CAO, shall revisit and if in agreement revise its recommendation to the Provost and CAO.

6. The Provost and CAO shall implement, after affirming or modifying, the final recommendation of the
committee. Written notification of the conclusion of the grievance process must be sent to the student, by
the Provost and CAO, within five (5) business days after the receipt of the Judicial Committee’s
recommendations.

7. The decision of the Provost and CAO is final and binding on the student and the university and shall be
communicated in writing to all appropriate persons.

STUDENTS REQUESTING TOTAL CONFIDENTIALITY

If the student requests not to be identified, but wishes to make a report, the student may report a grievance to the Provost
and CAO or the Dean of Students. The Provost and CAO or Dean of Students will intake and document the report; however,
it will be addressed outside of the grievance policy. The report will be sent, without the student’s identifying information, to
the letusknow@usv.edu email address to allow the University to address the grievance in a general, student-nonspecific
manner.
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If, after completing the steps in the grievance policy outlined above, the student is still unsatisfied with the result a complaint
may be filed with the following agencies:

o The Bureau for Private Postsecondary Education by calling 888-370-7589 or by completing a complaint form, which
can be obtained on the bureau’s internet website: www.bppe.ca.gov.

o The Department of Consumer Affairs by writing the Consumer Information Division, 1635 North Market Blvd., Suite
N 112, Sacramento, CA 95834 or by calling 916-574-7720.

o The State of California, Department of Justice, Office of the Attorney General at https://oag.ca.gov/contact.

The Office of Institutional Research and Quality Assurance and the Compliance Department provide students with alternate
methods by which they can file a concern or comment with the University, outside of the Student Grievance Policy. Alternate
methods include the following:

o Emailing the letusknow@usv.edu email address with information regarding a comment, concern, or suggestion.

o Entering a comment or suggestion into the Suggestions & Concerns Box, located above the sink in the Dragon’s Den.
Comments entered into the Suggestions & Concerns Box are checked on a weekly basis. Comments can be entered
anonymously.

o Completing annual student surveys or course evaluations.

COPYRIGHT INFRINGEMENT

Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive rights
granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code). These rights
include the right to reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading
substantial parts of a copyrighted work without authority constitutes an infringement. Penalties for copyright
infringement include civil and criminal penalties, and may result in disciplinary action, up to and including dismissal
from the University.

Civil and criminal penalties for copyright infringement may include the following:

Persons found liable for civil copyright infringement may be ordered to pay either actual damages or “statutory”
damages affixed at not less than $750 and not more than $30,000 per work infringed. For “willful” infringement, a court
may award up to $150,000 per work infringed. A court can, in its discretion, also assess costs and attorneys’ fees. For
details, see Title 17, United States Code, Sections 504, 505. Willful copyright infringement can also result in criminal
penalties, including imprisonment of up to five years and fines of up to $250,000 per offense.

For more information, please see the website of the U.S. Copyright Office at www.copyright.gov. For more information
on copyright and legally acceptable alternatives, please contact the University’s Information Technology Department.

VOTER REGISTRATION

The University of Silicon Valley encourages all eligible students to exercise their right to vote. Links to register to vote
will be made available on the University website and students are notified annually via email each Fall. For more
information on participating in elections, go to: http://www.usa.gov/Voting. For information on voting in California, go
to: http://www.sos.ca.gov/elections/voter-registration/.

ACADEMIC POLICIES

ACADEMIC FREEDOM

Institutions of higher education are founded for the common good, and not to further the interests of merely the
individual teacher or the institution itself. The common good depends upon the free search for truth and its free
exposition.

Academic freedom is essential for these purposes and applies to both teaching and research. Freedom in research is
fundamental to the advancement of truth. Academic freedom in teaching is fundamental in protecting of the rights of
a teacher, as well as the student’s freedom in learning. It carries with it both rights and responsibilities.

The University of Silicon Valley endorses the 1940 Statement of Principles and 1940 and 1970 interpretive comments
of the American Association of University Professors on academic freedom, which includes in substance, but is not
limited to, the following:
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ACADEMIC FREEDOM

o The teacher is entitled to full freedom in research and in publication of the results, subject to the adequate
performance of his/her other academic duties.

o The teacher is entitled to freedom in the classroom in discussing his/her subject, but he or she should be careful
not to introduce into his/her teaching controversial matter that bears no relation to the subject.

o The college or university teacher is a citizen, a member of a learned profession and a member of the educational
community. When an individual teacher speaks or writes as a citizen, that individual should be free from
institutional censorship or discipline—but the teacher’s position in the community imposes special obligations.
As a person of learning and an educator, a teacher should remember that the public may judge the academic
profession by its members’ written or verbal statements. Hence, a teacher should at all times be accurate, should
exercise appropriate restraint and should show respect for the opinions of others.

ACADEMIC LEADERSHIP

The University of Silicon Valley prides itself on providing our students with highly qualified faculty. Our faculty’s
academic credentials and theoretical knowledge are often complemented by years of industry experience—equipping
them with a firm practical understanding of the tools and techniques that they teach. Our faculty’s resources and
teaching methodologies are directly aligned with supporting student success. The institution’s curriculum is guided by
industry advisory boards that seat current professionals in notable companies.

Working closely with faculty in their target industries, students learn from supportive and caring professionals. Our
faculty challenge and coach students to put forth their best effort. In turn, our students bring focus, hard work and
dedication. This is the University of Silicon Valley.

Faculty information, including biographies, backgrounds and links to each educator’s projects and portfolios are located
on our website at: https://usv.edu/academics/faculty/.

INSTRUCTIONAL DELIVERY METHODS

ON-CAMPUS (RESIDENTIAL) — Residential courses meet on campus in a traditional classroom and/or laboratory
environment.

ONLINE (DISTANCE EDUCATION) — Online courses are offered through an online learning management system (LMS).
Students have access to their online courses 24 hours a day; 7 days a week. Online faculty are responsive: the
institution’s best practice is to respond within 48 business hours, and students receive feedback on submissions in no
more than 5 business days as certain project-based assignments and examinations may require in-depth feedback.

NOTE: On-campus students must have a minimum cumulative grade point average (CGPA) of 2.0 to register for an
online course. Incoming new students (i.e., freshmen, transfer students) will be assessed based on grades earned at the
last attended academic institution.

HyYBRID (ON-CAMPUS AND ONLINE) — Hybrid courses are offered as a combination of traditional classroom and/or laboratory
environment learning and via the use of an online learning management system (LMS). Typically, instructional time consists
of 50% of on campus meeting while the other 50% of instruction time is via LMS. Percentages may vary depending on class,
student and/or instruction needs.

MaAximMum ACADEMIC LOAD

The maximum load for undergraduate degree students is 17 semester credit hours, including audited courses. An
undergraduate student who under special circumstances wishes to take more than 17 credit hours must obtain written
permission by the Provost and CAO and register for classes using the Add/Drop process.

COURSE REQUIREMENT SUBSTITUTION

Course substitution requires approval of the Department Director or Chair and Provost and CAO. An Academic Advisor
initiates a course substitution request for a student. A student may substitute a maximum of 16 credit hours of
coursework. All prerequisites must be met.

ADDITIONAL DEGREES

A student may receive more than one degree from the University of Silicon Valley. To enroll for an additional degree,
current students must submit an approved Change of Program Form with the required signatures to the Registrar’s
Office. A student must complete all graduation requirements for each degree received.
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CREDIT HOUR DEFINITION

A credit hour is an amount of work represented in intended learning outcomes and verified by evidence of student
achievement that is an institutionally established equivalency reasonably approximating not less than:

o One hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class student work
each week for approximately fifteen weeks for one term, or the equivalent amount of work over a different
amount of time; or

o At least an equivalent amount of work as required in paragraph one (1) of this definition for other academic
activities as established by the University, including laboratory work, internships, practica, studio work and
other academic work leading to the award of credit hours

One (1) hour of classroom or direct faculty instruction is defined by one (1) hour of class meeting time comprised of 50
minutes of lecture plus 10 minutes of “break time”.

The University of Silicon Valley operates on a 3 trimester per calendar year basis, consisting of 15-week trimesters which are
further divided into modules of 7-8 weeks for some programs. Courses may be offered in different scheduling configurations
and are awarded equivalent semester credit hours. The course learning materials, outcomes, and standards are equivalent
across all schedules and teaching modalities.

Instructional hours can be defined as “lecture” or “lab” hours. Lecture hours are understood as direct instruction led by the
faculty member, not necessarily in the form of a verbal lecture (i.e. videos, demonstrations, or other original material
presented). Lab hours are defined as scheduled work occurring in class including project work, group work, exercises,
presentations, practica, etc. that is supervised by, but not necessarily led by, a faculty member. Courses can be designed to
include exclusively lecture hours, or a mixture of lab and lecture hours at the proper ratio.

USV awards one credit hour based on a 15-week trimester as follows:

o Lecture Hours: The reasonable equivalent of one hour of faculty-led instruction, and an additional two hours of work
undertaken by the student outside of class per week, for 15 weeks. The hour of faculty-led instruction is defined as
a 50-minute period to account for reasonable breaks.

o Lab Hours: The reasonable equivalent of two hours of in-class work supervised by a faculty member, and an
additional two hours of work undertaken by the student outside of class per week, for 15 weeks. This includes project
work, exercises, group work, practica etc. The two hours are defined as two 50-minute periods.

For courses not scheduled over a 15-week period, the equivalent time is required. (i.e., 1.8 hours of instruction plus 3.75
hours of student work per week in an 8-week module.)

Example: A 3-credit course can be composed of 45 lecture hours, or 15 lecture hours and 60 lab hours.

|NTERNSHIP/PRACTICUM CREDIT HOUR

Internship/practicum hours are determined by the supervising faculty and the work supervisor at the cooperating site
if applicable, both of whom must judge and certify different aspects of the student’s work. This in turn represents
between 45 and 60 hours of work per term. Three (3) credit hours represents between 135 and 180 total hours of
academic work per term

METHODS AND IMIODALITIES

Courses are designed by faculty and the instructional design team to comply with the above definitions. Faculty design
courses to include sufficient learning activities based on an estimation of time required to meet the associated course learning
outcomes.

o On-Campus Courses: The credit hour is based on the time a student spends in the classroom, lab, practicum etc. The
physical contact hour (a 50-minute period) is augmented with two hours of out-of-classroom work, or time on tasks
needed to complete the course. Faculty and instructional design teams estimate how long it will take the average
student to complete all of the assignments for each week, including reading assignments, research, supplemental
videos, quizzes, discussions, project work, etc.

o Online Courses: The physical classroom contact time is replaced by virtual activities prepared and/or led by the
instructor, e.g., announcements; live or recorded/pre-recorded video sessions; assighments; and technology-
enabled lessons and/or activities. Faculty and instructional design teams estimate how long it will take the average
student to complete all of the assignments for that week, including reading assignments, supplemental videos,
quizzes. discussions, group work, etc. Online courses may be defined as synchronous or asynchronous.
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e Online-Synchronous Courses: Real-time, face-to-face meetings are scheduled throughout the trimester via
audio or video conferencing. Students are expected to participate in these meetings in a virtual
environment, and attendance is monitored. In general, the contact time with the student in an online,
synchronous course will be similar to the amount of physical contact time that would be expected in an
equivalent on-campus course.

e  Online-Asynchronous Courses: No real-time meetings are required. All learning materials are prepared and
available to the student via the Learning Management System (LMS). These materials must meet the entire
credit hour requirement, including the instructor-led and additional student work components. Student
participation is monitored via online interactions, assignment submissions, quizzes or similar measurable
activity.

Hybrid Courses: Some combination of the methods described above, which results in the required time dedicated to tasks as
required by the credit hour policy.

ATTENDANCE POLICIES

ON-CAMPUS (RESIDENTIAL) ATTENDANCE POLICY

The students are expected to attend every class session scheduled for each course in which they enroll. Students who
miss a class must arrange with the instructor to take any examination or complete any make-up work at an alternate
time. The following are the attendance policies that apply to all students:

o A student who does not attend an individual class for 14 consecutive calendar days may be withdrawn from the
class by the University. A withdrawal (“W”) grade will be given if withdrawal occurs on or prior to the last day to
withdraw deadline. A withdrawal after the last day to withdraw will be assigned a withdrawal fail (“WF”) grade.

o Astudentwho is absent from all classes for 14 consecutive calendar days may be withdrawn from the University
and subject to the refund policies. For each registered course, a withdrawal (“W”) grade will be given if
withdrawal occurs on or prior to the last day to withdraw deadline. A withdrawal after the last day to withdraw
will be assigned a withdrawal fail (“WF”) grade for each registered course.

ONLINE / HYBRID ATTENDANCE PoOLICY

The provides two distance learning delivery methods with the utilization of a learning management system (LMS): “online”
and “hybrid.” Online courses are held Monday through Sunday. The students registered for online courses must participate
in each course in which they enroll. At a minimum, a student must submit a gradable item each week. A gradable item is
defined as a threaded discussion, assignment, test, or quiz. The students registered for hybrid courses must attend, at the
least, a once-a-week in class lecture while submitting assignments via the LMS.

The following are the attendance policies that apply to all students enrolled in any distance learning delivery method:

o A student who does not participate in an individual class for 14 consecutive calendar days (two (2) weeks) may be
withdrawn from the class by the University. A withdrawal (“W”) grade will be given if withdrawal occurs on or prior
to the last day to withdraw deadline. A withdrawal after the last day to withdraw will be assigned a withdrawal fail
(“WF”) grade.

o A student who is absent from all classes for 14 consecutive calendar days (two (2) weeks) may be withdrawn from
the University and subject to the refund policies described below. For each registered course, a withdrawal (“W”)
grade will be given if withdrawal occurs on or prior to the last day to withdraw deadline. A withdrawal after the last
day to withdraw will be assigned a withdrawal fail (“WF”) grade for each registered course.

HOLIDAYS AND SCHEDULED BREAKS

Holidays and scheduled breaks are not included in the 14 consecutive calendar days. If the 14th consecutive day falls
on a day that class is not in session, the following regularly scheduled class day will be used. For a listing of holidays or
scheduled breaks, refer to the academic calendar available in this catalog or on the University website at
https://usv.edu/academics/academic-calendar/. Students may appeal the attendance policy to extenuating circumstances
as described in the Attendance Appeal Policy.

ATTENDANCE APPEAL POLICY AND REINSTATEMENT

Students seeking to be readmitted to class after having been withdrawn for excessive absences must complete an Appeal
Form. The form must be approved by the faculty, indicating successful academic progress, and acknowledged by an Academic
Advisor. The form can be obtained from the Registrar’s Office. Students will have three (3) business days from the date of the
withdrawal to submit form. If the form is not submitted, the student will not be reinstated and allowed to continue.

Students may only file up to two (2) appeals per course. Second appeals must be reviewed by the student’s Department
Director and Academic Advisor. Students may continue to attend the course(s) while awaiting the completion of the Request
to be Reinstated Form.
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LEAVE OF ABSENCE (LOA) PoLicy

In limited circumstances, the University allows a student to take an approved leave of absence (LOA). An approved LOA
is a temporary interruption in a student’s education and is not considered a withdrawal from the university. An
unapproved LOA will be treated as a withdrawal from the university. A leave of absence must meet the following
requirements to be an approved LOA:

o All requests for leave must be submitted in advance and in writing by the student. The LOA request must include
the reason for the leave and be signed and dated by the student. The request should be submitted to the
Registrar’s Office for approval. In rare circumstances, the student may not be able to apply for the LOA in
advance (i.e., car accident, incapacitation); however, with proper documentation the LOA may be granted by
the University.

o Theleave is for a specified period of time with a scheduled return date not to exceed 180 days in any 12- month
period. All leaves in a 12-month period are combined when calculating adherence to the 180-day rule.

o Approval may be denied if the reason for the leave is not justification for interrupting the student’s education, or
if there is not a reasonable expectation of return.

If a student fails to return from the LOA on the specified return date, the student will be considered withdrawn from
university, which may have an impact on the student’s loan repayment terms, including the expiration of the student’s
grace period. Students on leave, whether approved or unapproved, are not eligible to live in student housing.

STANDARD PERIOD OF NON-ENROLLMENT (SPN) PoLicy

Students intending to request one term (trimester) off from attending the University of Silicon Valley must submit a written
request for a Standard Period of Non-Enroliment (SPN) to the Registrar‘s Office. The SPN request form is available on the
student portal or in the Registrar’s Office. SPN’s can be requested for one term (trimester) only during any 12-month period.
A Standard Period of Non-Enrollment (SPN) must be requested prior to the end of the term preceding the term the student
is requesting to be away from the University. Requests submitted after the end of term will not be considered. The request
must be approved by the Registrar, Provost and CAO, Business Office, and the Financial Aid Director before a student’s status
is changed.

Students approved for an SPN are expected to return at the beginning of the term following the SPN. While on an approved
SPN, students will not be considered to have withdrawn from the University, no additional charges will be generated, and
Financial Aid funds will not be disbursed. Students must register for the intended return term during the registration period
as outlined in the Academic Calendar and must meet with a Financial Aid Advisor before they will be allowed to resume
attending classes. Students who fail to return to the University by the expected date will be considered to have withdrawn
from school and will therefore be responsible for any balance due. If withdrawn, the official withdrawal date will be
retroactive to the student’s last day of attendance and the date of determination will be the day the student was expected
to have returned to the University.

An SPN extends a student’s expected graduation date. Students on SPN may not be able to maintain their course sequencing.
Students on SPN are not eligible to live in student housing.

INTERNSHIP PROGRAM

Aninternship is expected to add to the educational experience of the student. Therefore, to register for the course students
are required to obtain authorization from their Academic Advisor, Department Director, and the designated internship
coordinator. The Department Director reviews the internship to determine whether various factors ensure that the
experience fits within the academic needs of the student. The Academic Advisor reviews the internship request to
determine applicability to degree plan. The responsibility of the internship coordinator is to provide input regarding the
viability of the internship site.

CHANGE OF PROGRAM

A student may change programs by completing a Change of Program Form available from the Registrar’s Office and
obtaining the required signatures. All course and admissions requirements for the new program must be satisfied to
qualify for the degree sought. A change of program does not change the student’s academic standing (satisfactory
academic progress, or SAP). The transaction is not official until the Change of Program Form is processed by the Registrar’s
Office and a new degree plan is assigned. Students are limited to a maximum of three (3) changes of program.
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GRADING SYSTEM AND GRADE POINTS

The University uses the following four-point grading system:

Grade Scale

Letter (Fi’:::te Cutoff Description C.alculated Credit
Value Percentage in GPA? Earned?
A+ 4.0 97.0 Letter Grade Yes Yes
A 4.0 94.0 Letter grade Yes Yes
A- 3.7 90.0 Letter grade Yes Yes
B+ 33 87.0 Letter grade Yes Yes
B 3.0 84.0 Letter grade Yes Yes
B- 2.7 80.0 Letter grade Yes Yes
C+ 2.3 77.0 Letter grade Yes Yes
C 2.0 74.0 Letter grade Yes Yes
C- 1.7 70.0 Letter grade Yes Yes
D+ 1.3 67.0 Letter grade Yes Yes
D 1.0 64.0 Letter grade Yes Yes
D- 0.7 60.0 Letter grade Yes Yes
F 0.0 <60.0 Letter grade Yes No
Letter(s) C;:Jai:: Cutoff Description C.alculated Credit
Value Percentage in GPA? Earned?
AF N/A N/A ﬁ:z?;ilrgiz‘?:is\:;I;ag;‘:jderfinistration or Faculty No No
AU N/A N/A Audit No No
CR N/A N/A Credit earned, C or better No Yes
| N/A N/A Incomplete. This is a temporary grade. No No
NP N/A <74.0 No pass. Unsatisfactory, “C-“or below. No No
P N/A 74 Pass. “C” or better No Yes
T N/A N/A Transfer credit awarded No Yes
W N/A N/A Withdrawal No No
WF 0 0 Withdrawal Fail Yes No

CLASS STANDING

The class standing of an undergraduate student is determined as follows:

o Freshman 0-30 semester credits successfully completed

o Sophomore 31-60 semester credits successfullycompleted

o Junior 61-90 semester credits successfully completed

o Senior More than 90 semester credits successfully complete

AcADEMIC HONESTY

Academic honesty is a fundamental principle of the educational process. It is essential to maintaining the value of the
academic degrees that students receive and the credibility of the University. Academic honesty is vital to the proper
evaluation of the level of knowledge and understanding a student acquires in a course. This evaluation may be based
on quizzes, exams, reports, homework, projects, discussions, and any other assignments used by faculty to ascertain
the student’s command of the course material. Any act that invalidates the process of evaluation is an act of academic
dishonesty. USV forbids all forms of academic dishonesty, including cheating and plagiarism.
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The integrity of the University of Silicon Valley’s academic programs relies on the honesty of students, faculty, and
administration, especially as related to the grading of submitted student work. This policy describes the expected
contributions of faculty towards the pursuit of academic integrity and honesty at USV.

A.

Pursuant to the terms of the USV Student Code of Conduct, administration and faculty must employ reasonable
measures to ensure that the student to whom academic credit is awarded is the person who completes the assessed
work.

Reasonable, industry-standard measures must be taken to verify and authenticate the identity of all students,
especially distance-education students.

Faculty must address breaches of the Academic Honesty Policy according to the procedure set forth below.

Other staff must relay concerns about breaches of academic honesty to an academic manager (Dean of Students,
Department Director, or Provost) for review.

Basic measures required in all courses include:

A.

C.
D.

Assignments must be submitted in a manner that allows the instructor to confirm the submitter’s identity (i.e.,
handed in, submitted online via the student’s password-protected Learning Management System (LMS) account,
attached to an email from the student’s USV email account, etc.)

Explanations of academic honesty and resources regarding plagiarism, referencing, and citation to be made available
to students via the LMS.

Observation of reasonable exam proctoring protocols for in-class tests.

Grades and/or feedback released to all students at the same time.

While all courses may benefit from these additional measures to ensure academic honesty, Online courses, with limited direct
instructor/student interaction, should implement measures such as the following to ensure the student being evaluated and
graded is the one submitting the work.

A.

D.

Weighted quizzes or exams are:
a. Secured within the password-protected LMS;
b. Available for a limited time, and not available after grades are released;

c. Contain measures for randomization of answers in a multiple-choice context (i.e., each student sees
answers listed in a different order such that A) might be correct for on student and C) correct for another);

At least one assignment contains a progressive submission (i.e., a draft, abstract, outline, annotated bibliography,
design, prototype or similar plan is submitted for approval prior to the final assighment);

A sample of original writing, artwork, or other creative activity is obtained in an early, low-stakes, weighted
assignment prior to week 4 of the trimester. Subsequent submitted work can be compared to this initial piece for
initial evaluation of authenticity.

Where appropriate, written assignments can be checked against common plagiarism detection tools.

Examples of academic dishonesty include, but are not limited to:

(¢]

(0]

(¢]

Copying from another student’s exam, enabling unauthorized access to test or assignment answers, submitting
work from a previous class, use of false identity online, and accessing unauthorized materials during a closed-
book exam.

Plagiarism: representing another’s academic or creative work as your own, and incorporating another’s ideas,
words or phrasing without giving credit to the author.

Alteration of grades or official records.

Changing already-graded documents.

Use of purchased or acquired papers.

Submission of homework, take-home exams, reports, or projects mostly prepared by another student.

Facilitation or assistance in any act of academic dishonesty.

Students caught engaging in academic dishonesty may be subjected to failure for the assignment, failure for the class
and/or additional disciplinary procedures as outlined in the Student Handbook.
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AcADEMIC HONORS

THE PRESIDENT’S HONOR ROLL — The President’s Honor Roll recognizes undergraduate students who have completed
twelve (12) or more credits of coursework during the term with a 3.80 grade point average or better.

THE DEAN’S HONOR ROLL — The Dean’s Honor Roll recognizes undergraduate students who have completed twelve (12)
or more credits of coursework in a term with a 3.50-3.79 grade point average.

INCOMPLETE

II|II

An Incomplete (“I”) grade may be assigned if the student has essentially completed the course except for a missing
examination, project, or paper due to circumstances beyond the student’s control. An Incomplete is not considered a
passing grade and will not satisfy the prerequisite requirement of any subsequent course.

It is the responsibility of the student to bring pertinent information to the instructor regarding why all work cannot be
completed during the current term, and to reach agreement on the means by which the remaining course requirements
will be satisfied. If the instructor agrees, the instructor will submit a Petition for Incomplete Grade Form with an "I"
grade for that course for that term.

It is a student's responsibility to follow up with the instructor to remove an Incomplete. The instructor will assign a final
grade when the work agreed upon has been completed and evaluated. The instructor will then submit a Change of
Grade form to the Registrar for processing.

Incomplete grade changes must be cleared within 30 calendar days from the last day of a term. Failure to meet deadlines
will result in the incomplete grade being changed to the default grade for work completed prior to the term’s end.
Exceptions may be considered under mitigating circumstances if supporting documentation is provided.

Pass / No Pass

Any Preparatory or internship coursework completed may be evaluated on a pass (“P”) or no pass (“NP”) basis.
Preparatory coursework does not apply towards requirements for graduation. For the purpose of determining whether
a student has successfully met satisfactory academic progress (SAP) standards, pass/no pass grades do not count
towards the cumulative grade point average (CGPA), a qualitative standard; however, they will be factored into the
quantitative standard in determining pace of completion.

AuDIT

A student may choose to audit a nonrequired course. An auditor is allowed to participate in class discussions and take
exams but does not receive unit credit or a grade. The grade report and official transcript for the course will indicate
“AU” rather than a letter grade. An audit grade may not be changed to a letter grade. An audited course does not satisfy a
prerequisite requirement, cannot be subsequently challenged, and may not be used to waive a graduation requirement
or for determining financial aid awards.

WITHDRAWALS

Students who withdraw after the Add/Drop period and within the last day to withdraw will receive a withdrawal (“W”)
grade. Students who withdraw from a course after the withdrawal deadline will receive a withdrawal fail (“WF”) grade. A
student must complete an Add/Drop Form and submit to the Registrar’s Office for processing.

In documented mitigating circumstances (e.g., accident, illness, death of an immediate family), a student who
withdraws after the withdrawal deadline may receive a withdrawal (“W”) grade. Supporting documentation or
verification of circumstances is required. This documentation must be provided to the Registrar’s Office for processing
and recordkeeping. The request form and documentation must be submitted no later than the last day of the term. The
form and request must be approved by both the Registrar and the Provost and CAO.

GRADE APPEAL

If a student believes an incorrect grade for a course has been issued, the matter should first be discussed with the instructor,
who has the ability to modify an incorrect grade. If a student is not satisfied with the instructor’s explanation and action, the
student may initiate a grade appeal by following the process outlined below.

1. Submit a Grade Appeal form to the Provost and CAO, presenting a complete description and explanation of the
reason(s) for the appeal along with any supporting documents and evidence. The electronic form can be requested
by emailing registrarsoffice@usv.edu.
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2. All Grade Appeal forms must be submitted within 30 calendar days of the grade being issued. Appeals submitted
after 30 calendar days of the grade being issued will not be considered.

3. Once the Grade Appeal form and supporting documentation are received, the Provost and CAO will form a Grade
Appeal Committee to review the case and make a recommendation to the Provost and CAO. The committee will be
composed of two to three faculty members and one administrative employee. The committee will not include the
original instructor.

4. Within ten business days of the Grade Appeal form being received, the student will be notified of the date on which
the committee will meet to review and resolve the matter.

5. Within five business days of deciding the outcome, the Provost and CAO will notify both the student and the
instructor, in writing, of the decision and reasoning.

6. If the student is not satisfied with the result of the Grade Appeal Committee’s decision, the student may appeal
directly to the Provost and CAO who will review the Grade Appeal Committee’s deliberation and issue a final
decision. The Provost and CAQ’s decision is final and cannot be appealed.

In the event of the student’s grade is changed, the Provost and CAO will submit a formal grade change request to the
Registrar’s Office for processing, thus completing the grade appeal process. Note that a student’s grades may increase or
decrease through the grade appeal process.

REPEATED COURSES

A student may repeat a course that he or she previously passed with a low grade or failed. Only the highest grade will be used
to calculate the cumulative grade point average. A student may not repeat a course more than twice without written approval
from the Provost and CAO.

GRADE CHECKPOINTS

Grade checkpoints are conducted three times a term, during the fourth, eighth, and twelfth weeks in order to monitor
student academic progress. Grade checkpoints are a resource for students to ensure that they are aware of their
progress and have the resources necessary to promote academic success. Academic Advisors meet with students that
are not maintaining a C average to discuss strategies for improving academic success, campus and community
resources, current and future schedules, and create a success plan. Student academic performance will continue to be
monitored at all successive grade checkpoints throughout the term.

INDEPENDENT STUDY

Independent study is a form of study that requires a high level of self-directed learning. It is designed to provide students the
opportunity to work independently in a special project with periodic instructor guidance and feedback. Independent study is
best suited for a special research or a creative project in a specific area of study. The study must be on an approved topic or
creative project. The course culminates with a final project as described in the proposal form.

Students can take Independent Study (IND) for 1 — 3 credits but can only take a single Independent Study (IND) course in a
given term. For every unit of credit, students must spend approximately 45 hours through the trimester working on their
project. For example, in a 15-week term:

e 1 Credit =45 Hours

e 2 Credits =90 Hours

e 3 Credits =135 Hours

Their overall contact time with the professor is expected to be approximately 3 Hours per Credit Unit.

Independent study should not be used in lieu of a class that needs a substantial amount of teaching. The student should
already possess enough knowledge in the area to function independently as a self-learner. It should also not be used to
substitute for a class a student has failed. IND may be used as a substitute for another class where the project aligns with the
CLOs of the class and the student takes the IND for the same number of units.
Procedures to be followed are below:

1. Students are expected to find and conduct an initial meeting with the supervising professor to decide on the

content and scope of the project.
2. Students planning to take IND should have a minimum cumulative GPA of 2.50.

3. The request for approval should include a completed Independent Study Proposal.
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4. The Independent Study Proposal should demonstrate the relevance and appropriateness to the program
learning outcomes.

5. The student must engage and interact with the supervising professor throughout the term by regularly
submitting activity logs / time sheets that have details about time spent on academic activities.

6. Students must engage in the IND course with a high-level of self-directed learning.
7. Atthe end of the term, students must submit a completed academic, artistic, or creative project to

8. be assessed by the supervising professor.

SATISFACTORY ACADEMIC PROGRESS (SAP)

It is necessary to measure satisfactory academic progress (SAP) to be eligible for federal student aid (FSA) and to become
a University of Silicon Valley graduate. SAP is measured at the end of each evaluation period. The evaluation period for all
programs is one 15-week term. Failure to meet SAP standards may result in a student being placed on financial
aid/academic warning or financial aid/academic probation, and/or dismissal from the University or dismissal of
participation in financial aid programs. SAP is measured using qualitative (i.e., cumulative grade point average) and
quantitative (i.e., pace of completion) standards.

QUALITATIVE STANDARD

The University of Silicon Valley measures its undergraduate students’ academic progress at the end of each evaluation
period to ensure students are maintaining a minimum cumulative grade point average (CGPA) of at least a 1.75 at the end
of their first term and thereafter, a minimum of 2.0. Students in a graduate program must maintain a CGPA of at least 3.0.
Preparatory coursework is included in the quantitative assessment of SAP; however, Preparatory courses are not included
in the GPA.

QUANTITATIVE STANDARD

The University of Silicon Valley additionally measures students using a quantitative standard, pace of completion, to ensure
successful completion of their programs of study. The pace of completion is based on the number of cumulative credits
completed versus the number of cumulative credits attempted. All students must complete their programs of study without
exceeding 150% of the published length of their program measured in credit hours.

The following chart presents the benchmarks that must be achieved at the end of each term:

Undergraduate Programs ‘

Term Qualitative Quantitative
(CGPA) (Pace of Completion)
1 1.75 25%
2to4 2.0 50%
5 and after 2.0 66.67%
Term Qualitative Quantitative
(CGPA) (Pace of Completion)
All 3.0 66.67%

The following chart details how grades count toward calculating completion rates and CGPA for SAP:

Grade Credits Attempted Credits Completed Calculated
(Denominator) (Numerator) in CGPA
>D- Yes Yes Yes
F Yes No Yes
W Yes No No
WF Yes No Yes
AF No No No
AU No No No
CR Yes Yes No
| Yes No No
P Yes Yes No
NP Yes No No
T Yes Yes No
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FINANCIAL AID/ACADEMIC WARNING

If a student fails to meet SAP at the end of the evaluation period, the student is placed on Financial Aid/Academic Warning
(FA/Academic Warning)